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RULE I 

TERMS OF COURT 

There shall be one Term of Court commencing January 1st of each year with said term to be 

divided into three sessions, designated as follows: WINTER SESSION commencing January 

1st and terminating April 30th of each year; SPRING SESSION commencing May 1st and 

terminating August 31st of each year; FALL SESSION commencing September 1st and 

terminating December 31st of each year. 
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RULE II 

HOURS OF COURT 

The hours for holding the regular trial sessions of the Court shall begin at 9:00 a.m. Monday 

through Friday of each and every week unless one of those days shall be a holiday in which 

event the regular Court session for Motions shall be as provided in Rule VIII of these Rules, and 

if other than a Monday, as scheduled by the Court. 

Normal lunch hours will be 12:00 noon to I :30 p.m. with the Court reserving the right to conduct 

sessions during the noon hour. 

The hours of the Court may be extended or modified at any time by the Trial Judge to meet 

special conditions or the exigencies of trial. 
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RULE III 

AGREEMENTS AND STIPULATIONS OF COUNSEL 

Agreements and stipulations of Counsel of the parties in all civil or domestic cases must be 

reduced to writing and signed by Counsel for the parties or the parties themselves. If made in 

open court, Counsel shall thereafter reduce the same to writing and cause the same to be 

executed by Counsel for the parties as well as the respective parties and thereafter filed with the 

Clerk; otherwise, no such agreement or stipulation shall be recognized by the Court should a 

later dispute arise. 

In all domestic relations cases, no agreement reached between the parties with respect to any 

pending motion, whether of a temporary nature, a matter in dispute for final hearing, or a post 

decree motion, shall be approved by the Court unless said agreement is made in open court with 

the parties present to acknowledge the same as part of the record, and thereafter, said agreement 

shall be reduced to writing and filed with the Court for approval after having been duly executed 

and approved by the parties and their Counsel, unless otherwise ordered by the Court. 
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RULE IV 

SURETIES 

No attorney admitted to practice before this Court or any other officer of this Court shall be 

accepted as a surety or bondsman in any case, whether civil or criminal. The Clerk of Courts 

shall not receive nor approve any such undertaking, bond, or recognizance given or entered by 

such attorney or officer. 
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RULEV 

REMOVAL OF FILES, PLEADINGS OR OTHER DOCUMENTS 

A. No person, whether an attorney or party to an action, other than a Judge to whom a case 

is assigned, may remove any court file from either the office of the Clerk of Courts or the Trial 

Judge to whom a matter has been assigned without prior approval of the Clerk, Deputy Clerk, or 

Trial Judge. 

B. The foregoing prohibition does not apply to the use of files, pleadings, or other 

documents in a trial of a case in open court or in any proceeding held in the Trial Judge's 

Chambers, whether by pretrial or status conference. 

C. Upon request by an attorney in an action or any party to an action or other matter pending 

before the Court, the Clerk of Courts shall make and furnish to said attorney or party, a copy of 

any paper or pleading on file in the office of the Clerk pertaining to such suit or other matter 

pending. 

The Clerk shall not be required to provide copies to any person requesting the same without 

causing security for costs of reproduction to be provided, except that. this requirement shall not 

apply to those parties filing or having previously filed a poverty affidavit. 
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RULE VI 

SECURITY FOR COSTS 

A. · Costs for all original pleadings filed in any ci vii or domestic proceeding, including 

domestic modification matters, shall be as determined by the Clerk of Courts, Statutes of the 

State of Ohio, or Rules of this Court. The Clerk shall require an advance deposit, or security for 

such costs before accepting any pleading or other document for filing. 

B. In any legal proceeding in which service by publication is required, or any proceeding in 

which publication costs are required to be incurred, said costs of publication must be ascertained 

from the publisher and paid in advance directly to the publisher by the party seeking the same. 

Upon payment having been made, the party obtaining publication shall cause proof of payment 

of said costs to be filed with the Clerk of Courts before further proceedings shall be had. 

The foregoing does not apply in those cases in which a poverty affidavit is filed. However, in 

cases other than a domestic relations case where the Court is not able to ascertain the income or 

source of income of the party filing the poverty affidavit, the affidavit must set forth sufficient 

financial information to justify the use and filing of the affidavit. 

C. Any motion filed in a domestic relations case, either during the pendency of said case, or 

after the granting of a final decree of divorce, legal separation, or dissolution, shall be 

accompanied by a deposit to secure the payment of costs in a sum determined by the Clerk of 

Courts, Statutes of Ohio, or Rules of this Court. 

D. These Rules providing for the security of costs shall not apply in those matters in which a 

poverty affidavit is filed, but at the first hearing in said matter a determination shall be made by 

the Trial Judge to whom said matter has been assigned as to whether or not a poverty affidavit 

was proper in said matter. In the event a determination is made that the poverty affidavit was not 
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well founded then this shall constitute grounds for dismissal of the action unless costs are 

deposited or secured with the Clerk forthwith. 

E. In the event that the Court determines that the party filing the poverty affidavit had good 

grounds upon which to do so, but that the opposing party has the means of securing the costs of 

the action, then the Court shall require the opposing party having the means to secure the costs to 

do so. 

F. Notwithstanding any other provision of these Rules providing for security for costs of 

suit, no fee shall be charged to any person for the filing of a Petition in Domestic Violence filed 

in accordance with Section 3113.3 1 of the Ohio Revised Code as the same now is or may from 

time to time be amended. 

G. Any pleading filed in which personal service is requested to be made upon the opposing 

party or any new party sought to be added to the pending suit shall be accompanied by a deposit 

in a sum to be determined by the Clerk of Courts, Statutes of Ohio, or Rules of this Court 

sufficient to secure the reasonable cost of perfecting the same. 

Should personal service be requested by a process server other than the office of the Sheriff of 

Jefferson County, Ohio, the cost of the same shall be paid in its entirety by the party requesting 

the same. 

H. In any civil case other than eminent domain cases in which a view of premises of the 

scene is requested, the party requesting the same shall cause to be deposited with the Clerk of 

Courts a fee as determined by the Clerk of Courts, Statutes of Ohio, or Rules of this Court, or 

any amount determined by the Judge presiding over the trial in which the view is requested, in an 

amount sufficient to secure the costs of transportation of the Court and Jury to the premises or 

scene. Tilis 
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requirement may not be waived without express written approval of the Judge presiding at said 

trial and only for good cause shown. 
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RULE VII 

FILING OF PLEADINGS 

A. Every original pleading or post judgment motion, including but not limited to 

counterclaims, third-party complaints, and crossclaims, filed with the Clerk of Courts shall have 

in the caption of said pleading the full names and complete addresses of all parties thereto. 

All pleadings and motions shall be signed by the attorney for the party he or she represents in 

accordance with the Ohio Rules of Civil Procedure and if a party is represented by a firm, by the 

individual attorney for that firm representing the party. 

B. Each complaint, cross claim and counterclaim shall state the nature of the action and have 

styled in the caption the type of case as set forth in "Appendix A"and whether said action is 

triable by Judge or Jury. 

Any complaint that has been dismissed other than on the merits as provided in Rule 41 of the 

Ohio Rules of Civil Procedure and is subsequently refiled shall have set forth in the caption of 

the complaint that it is a refiled case and shall further have in the first paragraph of the body of 

the complaint the style and case number of the previously dismissed case. 

C. In all domestic relations cases, in addition to the names and addresses of the parties, the 

caption must also contain the date of birth of the respective parties. The social security numbers 

of the parties shall be designated on a single one page filing and placed in two separate 

"confidential" envelopes, one for the court file and one envelope for the Child Support 

Enforcement Agency. If these numbers are unknown, Counsel for the Plaintiff shall exercise 

reasonable diligence to ascertain this information for filing purposes. 
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D. No pleading, motion, or other application to the Court seeking relief or raising a defense 

shall be accepted for filing without an additional copy provided for the Court and marked "Court 

Copy". 

E. Any attorney entering an appearance on behalf of any party in any proceeding in this 

Court shall, upon relocating to a new firm or address, immediately provide the Court with the 

name, address, and telephone number of the new place of practice. Failure to do so may be 

considered as grounds for contempt of court. 

In the event an attorney has entered an appearance on behalf of a party in any proceeding filed in 

this Court and has relocated to a new firm, and if upon said relocation is no longer to be the 

attorney of record for the party for whom such appearance had been entered, shall at the time of 

said move file with the Court a substitution of counsel listing the full name, address, and 

telephone number of the successor counsel in the pending case. In addition thereto, the newly 

designated counsel shall simultaneously file his or her entry of appearance. Failure to do so may 

be considered as grounds for contempt of court. 
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RULE VIII 

MOTIONS 

A. Motions for default judgment shall have attached thereto a certificate of counsel for the 

moving party that the party against whom the motion is directed is not subject to the provisions 

of the Soldiers' and Sailors' Civil Relief Act of 1940. 

B. Service of any motion made following the filing of the original complaint shall be as 

provided in Rule 5 of the Ohio Rules of Civil Procedure as the same is now or may from time to 

time be amended. Service of post-judgment motions in domestic relations cases shall be had 

upon the opposing party in the same manner as provided for original service of summons by the 

Ohio Rules of Civil Procedure. Service in said cases upon former counsel of record shall not be 

considered to be service upon the opposing party unless said opposing party appears in open 

Court and acknowledges the same. Service of all motions shall be the responsibility of the party 

filing the same, and not the responsibility of the Court or the Clerk of Courts unless specific 

request is made of the Clerk by the filing party. 

C. Hearings on all motions, other than motions in domestic relations cases and motions for 

summary judgment, shall be heard on the second Monday after filing of the same at 9:00 a.m. 

before the Judge to whom the matter is assigned. 

Motions for summary judgment shall be heard on the first Monday following the expiration of 14 

days after the date of service of said motion upon the party against whom it is directed at 9:00 

am. before the Judge to whom the matter is assigned. 

Motions in domestic relations cases in which child or spousal support, modification of existing 

child or spousal support, or change in the designation of the residential parent and legal 

custodian is being requested shall be scheduled and heard as provided in Rule X of these Rules. 
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D. Hearings on motions scheduled.for a Monday which is a legal holiday or such other day 

on which the Jefferson County Courthouse is closed shall be scheduled for the following 

Monday. 

E. It is the responsibility of counsel or the party filing the motion to set forth upon said 

motion the date and time of hearing in accordance with these Rules, and to certify that notice of 

the same has been provided to opposing counsel or the opposing party or parties if not 

represented by counsel as provided by these Rules. Motions may be scheduled either one week 

sooner or one week later than as provided in these Rules, but if one week sooner, it must be with 

the approval of the Court and/or opposing counsel or the opposing party, if unrepresented by 

counsel. 

F. Nothing in these Rules precludes attorneys or parties filing motions pro se and who are 

traveling from outside of Jefferson County, from scheduling a time for hearing on the motion 

filed to a time later than 9:00 a.m., provided that the same is approved by the Court to whom said 

matter is assigned prior to the filing of said motion. 

G. Counsel required to appear before both General Division Judges of the Common Pleas 

Court or one of the Judges and the Magistrate on Motion Day shall notify the appropriate Court 

as to which Court in which counsel will first appear. 

H. No motion shall be filed in any case within 28 days of the assigned trial date without 

leave of the Trial Judge, and the Trial Judge may, upon granting such leave, establish the time 

for the filing of Briefs and the submission of the motion. 

I. No motion for summary judgment or default judgment will be granted unless counsel or 

the party filing the same, if the same has been filed pro se, appears at the scheduled hearing 

unless excused from attending by the Trial Judge to whom the case has been assigned. 
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RULE IX 

JUDGMENT ENTRIES 

A. The attorney for the party in whose favor an order, judgment, or decree has been granted 

shall prepare the Judgment Entry or Decree for approval by opposing counsel. 

B. All orders, judgments, or decrees shall be timely submitted to the Court rendering said 

order, judgment, or decree within 14 days from when the order, judgment, or decree is rendered. 

In the event that the order, judgment, or decree shall require more than 14 days for submission to 

the Court, said fact shall be made known to the Court and the reasons therefore and a time given 

the Court as to when said order, judgment, or decree can be expected to be filed with the Court. 

C. When counsel or the opposing party to whom such judgment entry or decree is submitted 

fails to approve or disapprove said entry within the aforesaid time limits, then the attorney for the 

prevailing party shall forthwith submit to the Court a copy of the judgment entry or decree along 

with proof of service on opposing counsel or the opposing party. Thereupon, the opposing 

counsel or party shall have seven (7) days in which to submit to the Court a contra judgment 

entry or decree for approval, together with reasons why the Court should not approve the 

originally submitted judgment entry or decree. The Court reserves the right to schedule a 

hearing with respect to which judgment entry or decree should or should not be approved. 

If counsel for the prevailing party, or the prevailing party if unrepresented, fails to submit a 

proposed entry or decree to opposing counsel or the opposing party if unrepresented within the 

14 days set forth herein, then counsel for the losing party or the losing party if unrepresented by 

counsel, shall submit a proposed judgment entry or decree to the Court with certification of 

service upon the prevailing party or counsel for the same. Within five (5) days of certification, if 
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the Court has not received a proposed entry or decree contra to that submitted, it shall approve 

the entry or decree submitted if in accordance with the Order of the Court. 

D. Judgment entries on motions for default judgment, as well as decrees of dissolution, shall 

be presented to the Court immediately following the hearing scheduled for said default judgment 

or dissolution of marriage. 

E. In any case in which a judgment by default or summary judgment is granted, the 

prevailing party shall forward a copy of the judgment entry to the party against whom said 

judgment was rendered and shall certify the mailing of the same by filing a certificate of mailing 

with the Clerk. 

F. In any case in which the final appealable judgment or order has been rendered, other than 

a judgment or order rendered against a party in default for failure to appear, the Trial Judge 

rendering said judgment or order shall cause to be indicated upon the same a notation that said 

judgment or order is a final appealable order, and thereupon, the Clerk of Courts shall, within 

three (3) days of the entry of said final appealable judgment or order, serve a notice of the entry 

in any manner provided under Rule 5 of the Ohio Rules of Civil Procedure upon the parties 

against whom the order was rendered. The Clerk shall then make a notation in the case docket 

indicating that the required service has been made. 

G. The Clerk of Courts shall not be required to accept any judgment entry in any type of a 

proceeding unless there is set forth therein a designation as to which party or parties is 

responsible for payment of court costs. 
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RULEX 

DOMESTIC RELATIONS 

A. No Complaint for Divorce, Annulment, Legal Separation, or Petition for Dissolution of 

Marriage, shall be filed until the party filing the same makes a prepayment or deposit with the 

Clerk of Courts in a sum or sums established by the Clerk of Courts, Statutes of Ohio, or Rules 

of this Court to secure the costs likely to accrue in such action, exclusive of attorney fees. An 

indigent party may execute and file with such party's pleadings, an affidavit of the party's 

inability to prepay the costs required in this Court, whereupon such pleadings shall be filed with 

the Clerk. 

In cases wherein the Plaintiff has executed and filed a poverty affidavit, a Defendant filing a 

counterclaim shall comply with the provisions of this Rule with respect to the prepayment of a 

deposit of court costs, unless the party filing the counterclaim is also indigent and likewise 

executes and files an affidavit of inability to pay together with his or her pleading. 

B. In any Domestic Relations case in which a minor child(ren) is/are involved and in which 

either party is seeking to be designated as the residential parent and/or parent with parental rights 

and responsibilities of said minor child(ren), an investigation into the character, reputation, 

family relations, past conduct, earning ability, and financial worth of the parties to the action, as 

well as the abilities and needs of the respective parties may be undertaken by the Jefferson 

County Domestic Relations Investigator or other qualified agency if ordered by the Court The 

cost of said investigation shall be taxed as other costs in the case or as the Court may determine. 

The failure of any party to cooperate with the Domestic Relations Investigator may be grounds 

for contempt of court and failure to pay costs of said investigation, if ordered, may be grounds 

for contempt of court. 
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If a party to a domestic case requests an investigation in accordance with the preceding 

paragraph, said party shall be required to make an advance deposit of costs in the sum of $50.00 

to secure the expenses incurred with respect to the costs of undertaking and completing the 

requested investigation, unless found by the Court to be indigent. If both parties request an 

investigation, each party shall be required to deposit the sum of $25.00 as security for costs of 

the same, unless one or both parties are found to be indigent, in which case, costs shall be 

allocated as determined by the Court. 

Upon the completion of the investigation by the Investigator or investigating agency appointed 

by the Court, notice of the completion of said investigation and the filing of the same shall be 

given to the parties by the Court and a hearing scheduled by the Court with notice of said hearing 

to be given to the parties not less than seven (7) days prior to trial. 

C. The procedure to be followed with respect to obtaining an Order for child support, 

whether temporary or permanent, shall be as set forth in this division of these Rules. 

1. Upon the filing of an original Complaint for Divorce, Legal Separation, or Annulment, where 

there is/are a minor child(ren) alleged to be issue of the marriage, there shall be filed 

contemporaneously with the Complaint the following supporting documents: 

a. Affidavit of Income, Expenses, and Financial Disclosure as approved by the Court and as 
set forth in Appendix "B" herein or as the same may from time be amended or modified by the 
Court with said affidavit to be completed as fully as is reasonably possible by the filing party. 

b. Child support calculation worksheet in the exact form as required by Section 3113.215 of 
the Ohio Revised Code as the same is now or may from time to time be amended. 

c. A health insurance disclosure affidavit as approved by the Court and as set forth in 
Appendix "C" herein with sufficient language to enable the Court to cause to be issued a health 
insurance entry for the child(ren) in accordance with Section 3113.217 of the Ohio Revised 
Code. 

d. A parenting affidavit as required by Section 3109.27 of the Ohio Revised Code as the 
same is now or may from time to time be amended. 
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e. Application for child support services generally referred to as a 
IVD application as reflected by Appendix "D". 

2. An appropriate ex-parte temporary order for child support may be requested by either 

party having custody of the child or children at any time prior to the hearing date for motions, 

provided said motion is accompanied by the proper affidavit of need and supporting documents 

as required by Paragraph 1 herein so as to not deprive any minor child or children of the parties 

of funds necessary for support. 

3. Upon the filing of a motion for modification of an existing support order in which 

support is being requested to be modified for the benefit of the child(ren) of the parties, the 

supporting documents as required in Section C-l(a), (b), (c), and (d) of this Rule shall also be 

filed contemporaneously with said motion. 

Upon the filing of a motion for change in the designation of the residential parent and legal 

custodian of any minor child or children, the supporting documents as required in Section C-1 ( a), 

(b), (c), and (d) shall also be filed contemporaneously with said Motion. 

Motions for hearings for modification of an existing support order for a minor child or children 

or for change in designation of residential parent and legal custodian shall not be scheduled for 

hearing as these matters are generally heard by the Magistrate and the Magistrate will schedule a 

hearing date which will provide sufficient time for the Child Support Enforcement Agency to 

conduct an investigation into the employment and earnings of the parties. 

Should the Court elect to not refer said motion or motions to the Magistrate, a hearing date will 

then be scheduled by the Court and notice provided Counsel for the parties or the parties, if pro 

se, and the Court will hear said motion or motions. 
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4. Any party or attorney filing a financial affidavit or child support calculation worksheet in 

which income is improperly attributed to the parties and which results in an order being issued 

for an amount of support in excess of 10% of what is subsequently found to be the proper 

amount of support due and payable may be subject to sanctions as the Court deems appropriate. 

D. At the time of the filing of any Petition for Dissolution of Marriage, there shall be filed 

contemporaneously with said Petition the supporting documents as set forth in Division C-l(a) 

through (c), and if there is/are a minor child(ren),the requirements set forth in Division C-l(e) of 

this Rule. Additionally, in order to enable the Court to determine the reasonableness of the 

agreement of the parties there shall be filed with said Petition for Dissolution of Marriage the 

Affidavit of Assets/Debts/Separate Property as approved by the Court and as set forth as 

Appendix "E" herein and which shall contain not less than the following information: 

a. A complete list of all assets including but not limited to: 

(i) An itemization of all personal property together with its present value. 
(ii) An itemization of any real estate in which either party has any legal or equitable interest 
as well as its present market value as can be reasonably ascertained. 
(iii) When any of the above property was acquired. 
(iv) Whether the .property is marital or separate property, and if separate, to whom it belongs. 

b. A complete list of all liabilities including but not limited to: 

(i) Name and address of the creditor. 
(ii) The monthly payments to each creditor. 
(iii) The balance owing to each creditor. 
(iv) The nature of the debt owing each creditor. 
(v) Whether the debt is marital or separate and if separate, which party is responsible for it. 

c. The date to be used for calculation of the time that makes up during the marriage to 

enable the Court to determine the division of marital property and the values of the same. 

E. In those cases in which the pleadings do not allege a minor child(ren), orders for 

temporary spousal support may be granted by virtue of an ex-parte order provided the request for 

18 



the same is made by motion, either at the time of filing of the Complaint or subsequent thereto, 

and if accompauied by a proper affidavit showing the need for the same and supported by the 

Affidavit oflncome, Expenses, and Financial Disclosure as set forth in Appendix "B" hereto. 

In all cases for a divorce, legal separation, or annulment in which there is/are no minor 

child(ren), there must be filed not later than 30 days prior to the date of final hearing an Affidavit 

of Income, Expenses, and Financial Disclosure as set forth in Appendix "B" hereto by both 

parties to the action. 

F. Requests for temporary restraining orders ordering the spouse to move from the 

established home of the parties without notice to the opposing party will be granted only in · 

extreme circumstances and only upon the filing of a separate affidavit of the moving party 

detailing the reasons for the restraining order, and are to be requested only when counsel can 

assure the Court that the circumstances warrant the same. 

The Parties may seek a standard mutual restraining order as outlined below with an Affidavit so 

as to keep the peace between the Parties regardless of a determination of fault to immediately 

lessen the possible adverse impact of the divorce on children and to preserve the marital property 

for later division and to preserve the status quo. 

Either Party may request the Magistrate, by Affidavit, that both Parties are restrained from one or 

more or all of the following: 

a. Threatening, abusing, annoying, or interfering with the other Party or the Parties' child(ren); 

b. Creating or incurring debt, such as credit card debt, in the name of the other Party or in the 
Parties' joint names or cause a lien or loan to be placed against any of their real or personal 
property; 
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c. Selling, disposing of or dissipating any asset, real or personal property, including without 
limitation bank accounts, tax refunds, and money (other than regular income) of either Party or a 
child; 

d. Removing household goods and furnishings from the marital residence without approval of the 
Court or other Party; 

e. Changing or failing to renew the present health, life, home, automobile, or other insurance 
coverage; remove the other Party as beneficiary of any life or retirement benefits without further 
Order of this Court; 

f. Changing or establishing a new residence for the Parties' minor children without the written 
consent of the other Party or permission of the Court; 

g. Lessening the time available for the other Party to spend with the Parties minor children so 
that such time is much less than before the filing of the divorce complaint. 

These restraints may be imposed by the Court's Standard Mutual Restraining Order which is 

attached hereto as Exhibit H. The Order may be modified to delete any restraints the Party is not 

seeking. The Party securing the Order is deemed to have notice of the Mutual Restraining Order 

when the Order is filed with the Clerk. 

G. Upon the filing and journalization of the final Decree in a Domestic Relations case, and 

in the absence of an express agreement to the contrary between the attorney and the client, the 

attorney representing a party shall not thereafter be considered counsel of record for such party. 

Any post-judgment motion thereafter filed shall be served as provided by the Ohio Rules of Civil 

Procedure and Rules of this Court upon the adverse party. 

H. All payments of child support and spousal support, whether temporary or permanent, and 

regardless of the length of time in which the same have been ordered shall be payable by the 

Obligor through the Jefferson County Child Support Enforcement Agency plus a processing 

charge oftwo percent (2%). 
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I. All procedures with respect to the payment of child support shall be as set forth in the 

Ohio Revised Code except that all payments shall be made through the Jefferson County Child 

Support Enforcement Agency. 

J. Attorney fees with respect to the filing of Motions and/or cases of Divorce, Annulment, 

Legal Separation, or Dissolution of Marriage shall not be automatically granted, but rather will 

be based upon the merits of the case. 

K. The Court shall make and administer support orders in conjunction with the Jefferson 

County Child Support Enforcement Agency, created by virtue of Resolution 1987-24 passed by 

the Jefferson County Board of County Commissioners on September 24, 1987, according to 

agreements periodically entered into between the Court and the Child Support Enforcement 

Agency as well as in accordance with state statutes and the Ohio Administrative Code as the 

same now are or may from time to time be amended. 

Because services to be provided to the Court with respect to investigations by the Child Support 

Enforcement Agency may vary from year to year, the investigation and obtaining of employment 

and income information of the parties is the primary obligation of the attorneys. 

L. In any case of Divorce, Legal Separation, or Annulment, both parties must additionally 

file with the Court or Magistrate not less than fourteen (14) days prior to the final hearing the 

information required in Division D-(a), (b), and(c) of this Rule. 

M. The orders for the payment of support as made herein shall have priority over any order 

of attachment, any order in aid of execution, and any other legal process issued under state law 

against the same earnings, payments or account. 
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N. PARENTING TIME GUIDELINES: All Orders for custody and/or parenting time 

shall comply with the following guidelines unless the Court approves a different arrangement 

agreed to by the parties for good cause shown. 

COURT OF COMMON PLEAS, JEFFERSON COUNTY, omo 
PARENTING TIME GUIDELINES 

Parenting time is a time for child(ren) to do things with the noncustodial parent. Activities that 
you do with them or skills you can teach them help make the time be rewarding and enriching. 
Encouraging the child(ren) to find friends in your neighborhood also helps make it like home for 
them. Children clearly profit by continued meaningful contact with both parents. Children need 
the continuing and regular involvement of both parents to feel loved. No specific schedule will 
satisfy the change in needs of both children and parents over the years. Critical to the success of 
any schedule is that each parent be flexible, based upon the changing needs of the child, as the 
child grows older. 

This Guideline Parenting Schedule takes into account the changing developmental needs of 
children. This schedule represents the minimum requirements for parenting time. It is each 
parent's responsibility to tailor this schedule as necessary to meet the best interest of their 
child(ren). It is recognized that each situation and each child is different. Liberal parenting time 
arrangements are encouraged, as contact with both parents is important to the child(ren). Absent 
agreement to the contrary, each parent shall follow these requirements. Specific items in each 
case's Order take precedence over this schedule as the court will strive to adopt a parenting 
schedule that is in the child(ren)'s best interests. Changes or modifications can be made by the 
court if needed. Any request to deviate from the following parenting schedule shall be supported 
by the filing of the proper motion. 

NO PARENT IS PERMITTED TO MAKE PARENTING TIME ARRANGEMENTS OR 
MODIFY ORDERED PARENTING TIME ARRANGEMENTS DIRECTLY WITH THE 
CHILD(REN). THE PARENTS MUST PERSONALLY DISCUSS ANY ISSUES OR 
CONFLICTS INVOLVING PARENTING TIME WITHOUT USING THE CIDLD(REN) 
AS INTERMEDIARY/INTERMEDIARIES. THE USE OF EMAIL OR TEXTING IS A 
GOOD IDEA BECAUSE IT CREATES A RECORD. 

I. REASONABLE PARENTING TIME: This guideline schedule shall be considered 
reasonable parenting time. Additional parenting time arranged between the parents is 
strongly encouraged. 

1. MONTHLY SCHEDULE 

A. WEEKEND PARENTING TIME: The non-residential parent shall have 
parenting time with the minor child(ren) every other weekend commencing at 
6:00 P.M. Thursday and terminating at 8:00 A.M. on Monday. If there is no 
school, parenting time shall be until Monday at 6:00 P.M. 
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1. Parenting time is contingent upon the parent being present and having the 
ability to get the child(ren) to school and activities on time. There shall be 
no tardiness or unexcused absences. 

11. The parent in possession is responsible for ensuring that all homework 
assignments are completed and submitted on time. 

iii. Any licensed driver who is known to the child(ren) may take the child(ren) 
to school or pick up the child(ren) after school. If someone other than the 
parent is going to pick up the child(ren) after school, the school must be 
notified in advance. · 

1v. If the parent cannot get the child(ren) to school on time, the parenting time 
shall be from Friday at 4:00 p.m. until Sunday at 6:00 p.m. 

B. WEEKDAY PARENTING TIME: If the non-residential parent is able to get 
the child(ren) to school and activities, parenting time shall be from Tuesday at 
4:00 p.m. until Thursday at 4:00 p.m. during the weeks he/she does not have 
weekend parenting time. 

If the non-residential parent cannot get the child(ren) to school and activities on 
time, parenting time shall be Tuesday from 4:00 p.m. to 8:00 p.m. and Wednesday 
from 4:00 p.m. to 8:00 p.m. during the weeks he/she does not have weekend 
parenting time. 

* All times may be adjusted to avoid conflict with work schedules, but minimal 
adjustment is encouraged. 

**Holiday parenting times have precedence over the regular parenting time. The 
regular parenting time schedule shall commence the following weekend. The 
parent who did not exercise parenting time for the holiday weekend shall exercise 
their parenting time this weekend and starting a new rotation of the schedule. 

C. 1. HOLIDAYS: Mother's Day and Father's Day shall be spent with the 
appropriate parent. Should such holiday occur during the nonresidential parent's 
parenting time, said parent shall have the child from 9:00 a.m. to 6:00 p.m. 

2. CHRISTMAS: In odd numbered years, the non-residential parent shall be 
entitled to parenting time Dec. 18th at 6:00 P.M. to Dec. 25th at 12:00 noon (if the 
child(ren) is (are) not in school. If the child(ren) is (are) in school, parentin~ time 
shall be from 6:00 P.M. of the last day of school to 12:00 noon on Dec. 25 .) In 
odd numbered years, the residential parent shall be entitled to parenting time from 
12:00 noon, Dec. 25th to 6:00 P.M. on New Year's Day, Jan I. 
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In even numbered years, the residential parent shall be entitled to parenting time 
Dec. 18th at 6:00 P.M. to Dec. 25th at 12:00 noon (if the child(ren) is (are) not in 
school. If the child(ren) is (are) in school, parenting time shall be from 6:00 P.M. 
of the last day of school to 12:00 noon on Dec. 25th.) In even numbered years, the 
non-residential parent shall be entitled to parenting time from 12:00 noon, Dec. 
25th to 6:00 P.M. on New Year's Day, Jan 1. 

3. THANKSGIVING: In even numbered years, the non-residential parent shall 
be entitled to parenting time from Wednesday, 6:00 P.M. to Friday 6:00 
P .M. In even numbered years, the residential parent shall be entitled to parenting 
time from Friday, 6:00 P.M. to Sunday, 6:00 P.M. 

In odd numbered years, the residential parent shall be entitled to parenting time 
from Wednesday, 6:00 P.M. to Friday 6:00 P.M. In odd numbered years, the non
residential parent shall be entitled to parenting time from Friday, 6:00 P.M. to 
Sunday, 6:00 P.M. 

4. EASTER: In odd numbered years, the non-residential parent shall be entitled 
to parenting time from Thursday, 6:00 P.M., to 6:00 P.M. the day before school 
resumes. In even numbered years, the residential parent shall have the child(ren) 
from Thursday, 6:00 P.M., to 6:00 P.M. the day before school resumes. 

5. FOURTH OF JULY: In even numbered years, the non-residential parent 
shall have parenting time from July 3rd at 6:00 P.M. until 6:00 P.M. on July 5th . 
In odd numbered years, the residential parent shall have parenting time from July 
3rd at 6:00 P.M. until 6:00 P.M. on July 5th. 

6. MEMORIAL DAY: In even numbered years, the non-residential parent shall 
have parenting time on Friday, 6:00 P.M. to 6:00 P.M on Monday. In odd 
numbered years, the residential parent shall have parenting time on Friday, 6:00 
P.M. to 6:00 P.M. on Monday. 

7. LABOR DAY: In odd numbered years, the non-residential parent shall have 
parenting time on Friday, 6:00 P.M. to 6:00 P.M. on Monday. In even numbered 
years, the residential parent shall have parenting time on Friday, 6:00 P.M. to 
6:00 P.M. on Monday. 

8. MARTIN LUTHER KING DAY: The non-residential parent shall have 
parenting time on Friday, 6:00 P.M. to 6:00 P.M. on Monday. 

9, PRESIDENT'S DAY: The non-residential parent shall have parenting time on 
Friday, 6:00 P.M. to 6:00 P.M. on Monday. 

D. BIRTHDAYS: In even numbered years, the non-residential parent shall have the 
child on his/her birthday from 9:00 A.M. to 6:00 P.M. if a non-school day, or 
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from 4:00 P.M. to 8:00 P.M. on a school day. The residential parent shall have 
the child on the day following his/her birthday for four (4) hours, 4:00 P.M. to 
8:00 P.M., on a school day or week day and 10:00 A.M. to 6:00 P.M. on a 
Saturday or Sunday. 

In odd numbered years, the residential parent shall have the child on his/her 
birthday from 9:00 A.M. to 6:00 P.M. if a non-school day, or from 4:00 P.M. to 
8:00 P.M. on a school day. The non-residential parent shall have the child on the 
day following his/her birthday for four (4) hours, 4:00 P.M. to 8:00 P.M., on a 
school day or week day and 10:00 A.M. to 6:00 P.M. on a Saturday or Sunday. 

PARENT'S BIRTHDAY: The child(ren) shall spend each parent's birthday from 
9:00 A.M. to 6:00 P.M. if a non-school day, or from 4:00 P.M. to 8:00 P.M. on a 
school day with that parent unless otherwise ordered by the court or agreement of 
the parents. 

E. SUMMER PARENTING TIMES: The non-residential parent shall have 
extended summer parenting time for five (5) weeks duration. The nonresidential 
parent shall commence summer parenting time on July 10th and therefore shall 
have the final three weeks of July .and the first two weeks of August. Such 
parenting time shall be continuous, except the parents may agree otherwise. 
Residential and non-residential parent shall cooperate with regard to their 
parenting time. 

Each parent shall be permitted to have two weeks of uninterrupted parenting time 
for purposes of a vacation during that parent's half of the summer. Each of the 
parents shall give the other notice no later than April I st of each year of the dates 
when they will be exercising their uninterrupted parenting time. Each parent shall 
notify the other of the location of the vacation and exact dates of the vacation. 
Telecommunications between the child(ren) and the non-visiting parent shall 
continue during the vacation and shall not be considered an interruption. 

If the parents agree, they may elect to exercise summer parenting time in the 
following manner: 

1. The parents may agree to alternate weeks commencing with the second 
week of June. 

n. The parents may exercise parenting time for two weeks in June, two 
weeks in July, and one week in August. 

The non-residential parent shall not interfere with extracurricular activities, but 
shall be responsible for transportation to extracurricular events and shall 
encourage participation in same. However, the residential parent shall not enroll 
the child(ren) in any summer extracurricular event that would disrupt the SUillffier 
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parenting time of the non-residential parent unless the non-residential parent 
agrees to the activity in writing. 

During the extended summer parenting time the residential parent shall have the 
right to have weekend parenting time with the minor child(ren) on at least two 
weekends commencing Thursday at 6:00 p.m. and ending Sunday at 6:00 p.m. 
The residential parent shall advise the nonresidential parent of which weekends he 
or she will exercise parenting time by April J st of each year. This shall not 
interfere with uninterrupted vacation time. 

II. STATUTORY REQUIREMENTS: 

1. RELOCATION NOTICE: 

If the residential parent intends to move to a residence other than the last residence of 
court record, he/she shall file a notice of intent to relocate with this Court sixty (60) days 
in advance. Except as provided in ORC 3109.051(0)(2), (3), and (4) pertaining to 
incidents involving a conviction of domestic violence, a copy of such notice shall be 
mailed by the Court to the non-residential parent. On receipt of the notice, the court, on 
its own motion or on the motion of the non-residential parent, may schedule a hearing 
with notice to both parents to determine whether it is in the best interest of the child(ren) 
to revise the parenting time schedule for the child(ren). Said notice shall be filed 60 days 
prior to the relocation. 

2. RECORDS ACCESS NOTICE: 

Except as specifically modified or otherwise limited by court order, and subject to 
statutory restrictions on files maintained by the Child Support Enforcement Agency and 
files maintained by any Education Institution when the non-residential parent is involved 
in a domestic violence situation, the non-residential parent is entitled to access under the 
same terms and conditions as the residential parent to any record that is related to the 
child(ren) and to which the residential parent is legally provided access, including school 
records and medical records. Any keeper of a record, public or private, who knowingly 
fails to comply with this order, is in contempt of Court. Both parents shall have access to 
the child(ren)'s school records. Both parents are encouraged to participate in parent
teacher conferences, school trips, school programs and other school events in which 
parents are invited to participate. The parent receiving the grade card shall give a copy to 
the other parent within a reasonable time. 

Subject to Ohio Revised Code Section 2301.35(0)(2) and 33!9.32l(F), the non
residential parent shall be entitled to access any record related to the child(ren) under the 
same terms and conditions that access is provided to the residential parent. 
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3. ·DAYCARE CENTER ACCESS NOTICE: 

Except as specifically modified or otherwise limited by court order, and in accordance 
with statutory requirements of a operating a daycare, the non-residential parent is entitled 
to access to any day care center that is or will be attended by the child(ren) with whom 
parenting time is granted, to the same extent that the residential parent is granted access 
to the center. 

4. SCHOOL ACTIVITIES NOTICE: 

Except as specifically modified or otherwise limited by the court order, and subject to 
Ohio law pertaining to the privacy of domestic violence victims or fiunily members, the 
non-residential parent is entitled to access, under the same terms and conditions as the 
residential parent to any student activity that is related to the child(ren) to which the 
residential parent legally is provided access. 

Subject to Ohio law pertaining to the privacy of domestic violence victims or family 
members, the non-residential parent shall have access to any student activity involving 
the child(ren) under the same terms and conditions that access is provided to the 
residential parent. 

III. GENERAL COMMENTS AND REQUIREMENTS: 

I. The non-residential parent shall give twenty-four (24) hours advance notice of 
cancellation of parenting time. 

2. The residential parent shall advise when a child is significantly ill and unable to visit 
with as much advance notice as practicable. 

3. Both parents shall have the child(ren) ready for commencement and termination of 
parenting time at the appointed time. There shall be no buffer for tardiness. 

4. Both parents shall be punctual. NO parent shall have to wait for an appointed time. 
A parent who is late forfeits companionship for that period. However, if a parent is 
unavoidably detained (e.g. by unexpected traffic or work) he/she shall give notice to the 
other parent and parenting time shall be adjusted accordingly. 

5. Child(ren) shall not be taken to a bar during parenting time. A restaurant that has a 
bar is acceptable if the parents are there to eat a meal. 

6. Child(ren) shall not be left with a babysitter while the visiting parent pursues his or 
her own pleasures or activities. It is encouraged that the child(ren) not be left with 
friends or family members during a parenting time except if the non-residential parent is 
working or in an emergency. 
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7. Disparaging remarks about the other parent SHALL NOT be made to the child(ren) or 
in the presence of the child(ren). Neither parent shall discuss any issues related to the 
divorce with the child(ren). 

8. The residential parent shall notify the non-residential parent of any illness or malady 
that requires medical attention. No surgery, except emergency surgery, shall be 
performed without a good faith effort to give notice to the non-residential parent. Each 
parent may authorize emergency medical care for the child(ren). 

9; Unless agreed otherwise, transportation for parenting time shall be divided as follows: 
the non-residential parent shall pick up the child(ren) at the residence of the residential 
parent for the beginning of parenting time and the residential parent shall pick-up the 
child(ren) at the residence of the non-residential parent at the end of parenting time. 
Any licensed adult who is known to the child(ren) may transport the child(ren). 

10. Parenting time granted shall be exercised; parenting time not taken is lost. 
Parenting time not taken do to the actions of the residential parent is not waived, but 
shall occur on the next immediately following weekend. 

11. Parenting time requires communication and cooperation. Both parents shall 
cooperate with regard to parenting time. 

12. The child(ren) are not property. Parenting time questions shall be decided with a 
prime consideration of the best interest of the child(ren). 

13. Telephone Access: 

The non-residential parent may call the child(ren) not more than three (3) times per 
week and speak with said child(ren) for not less than 15 minutes on each call. 

The child(ren) is/are permitted to call the non-residential parent at least once per day at 
reasonable times. If the call is long distance, the child(ren) shall call collect. 

The residential parent shall not interfere with or prevent telephone communication 
between the non-residential parent and the child(ren) nor shall the non-residential parent 
interfere with or prevent telephone communication between the residential parent and 
the child(ren) during parenting time. 

Webcams: Where it is financially possible, the parents shall each establish a webcam 
connection (eg. Skype or Facetime) so that all communications with the child(ren) can 
be over a webcam where each parent may see the other and therefore enhance the 
parenting time. 
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14: This schedule does not affect support payments. Additional parenting time is 
encouraged, but that factor does not necessarily create a deviation in child support. 
Child support is not abated for any period of parenting time. 

15. If the parent exercising parenting time is to be away for a period of at least eight (8) 
hours, the other parent, if available, shall have the right to have the child(ren) during that 
period and shall have priority over other baby sitters. 
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COURT OF COMMON PLEAS, JEFFERSON COUNTY, OHIO 
PARENTING TIME GUIDELINES 

LONG DISTANCE COMPANIONSHIP 

Parenting time is a time for child(ren) to do things with the parent with the nonresidential parent. 
Activities that you do with them or skills you can teach them help make the time be rewarding 
and enriching. Encouraging the child(ren) to find friends in your neighborhood also helps make 
it like home for them. Child(ren) clearly profit by continued meaningful contact with both 
parents. Child(ren) need the continuing and regular involvement of both parents to feel loved. 
No specific schedule will satisfy the change in needs of both child(ren) and parents over the 
years. Critical to the success of any schedule is that each parent be flexible, based upon the 
changing needs of the child, as the child grows older. 

This Guideline Parenting Schedule takes into account the changing developmental needs of 
child(ren). This schedule represents the minimum requirements for parenting time. It is each 
parent's responsibility to tailor this schedule as necessary to meet the best interest of their 
child(ren). It is recognized that each situation and each child is different. Liberal parenting time 
arrangements are encouraged, as contact with both parents is important to the child(ren). Absent 
agreement to the contrary, each parent shall follow these requirements. Specific items in each 
case's Order take precedence over this schedule as the court will strive to adopt a parenting 
schedule that is in the child(ren)' s best interests. Changes or modifications can be made by the 
court if needed. Any request to deviate from the following parenting schedule shall be supported 
by the filing of the proper motion. 

NO PARENT IS PERMITTED TO MAKE PARENTING TIME ARRANGEMENTS OR 
MODIFY ORDERED PARENTING TIME ARRANGEMENTS DIRECTLY WITH THE 
CIDLD(REN). THE PARENTS MUST PERSONALLY DISCUSS ANY ISSUES OR 
CONFLICTS INVOLVING PARENTING TIME WITHOUT USING THE CHILD(REN) AS 
INTERMEDIARY/INTERMEDIARIES. THE USE OF EMAIL OR TEXTING IS A GOOD 
IDEA BECAUSE IS CREATES A RECORD. 

I. REASONABLE PARENTING TIME: This guideline schedule shall be considered 
reasonable parenting time. Additional parenting time arranged between the parents is 
strongly encouraged. 

Except as otherwise explicitly provided in this Order, when the non-residential parent 
resides more than 30 miles from the residence of the child, the non-residential parent 
shall have the right to parenting time with the child as follows: 

1. Weekends - On weekends, beginning at 6:00 p.m. on the first, third, and fourth Friday 
of each month, and ending at 6:00 p.m. on the following Sunday. Except as otherwise 
explicitly provided in this Parenting Time Guideline, if a weekend period of parenting 
time by the Non-residential parent begins on a Friday that is a school holiday during the 
regular school term, or if the period ends on or is immediately followed by a Monday that 
is such a holiday, that weekend period of parenting time shall begin at 6:00 p.m. on the 
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Thursday immediately preceding the Friday holiday or school holiday or end at 6:00 p.m. 
on that Monday holiday or school holiday, as applicable. 

2. Christmas Holidays in Even-Numbered Years - In even-numbered years, beginning at 
6:00 p.m. on the day the child is dismissed from school for the Christmas school vacation 
and ending at noon on December 26th. 

Christmas Holidays in Odd-Numbered Years - In odd-numbered years, beginning at 
noon on December 26 and ending at 6:00 p.m. on New Year's Day. 

3. Thanksgiving in Odd-Numbered Years - In odd numbered years, beginning at 6:00 
p.m. on the day the child is dismissed from school for the Thanksgiving holiday and 
ending at 6:00 p.m. on the following Sunday. 

4. Easter Holidays - In even numbered years beginning at 6:00 p.m. on the day the child 
is dismissed from school and ending at 6:00 p.m. on the day before school resumes. 

5. Extended Summer Parenting Time by the Non-Residential Parent - The nonresidential 
parent shall have extended summer parenting time for five weeks duration. The 
nonresidential parent shall commence summer parenting time on July 10th and therefore 
have the final three weeks of July and the first two weeks of August. Such parenting 
time shall be continuous unless the parents otherwise agree. Residential and 
nonresidential parents shall cooperate with regard to the parenting time. 

Each parent shall be permitted to have two weeks of uninterrupted parenting time for 
purposes ofa vacation during that parent's half of summer. Each of the parents shall give 
the other notice no later than April 1" of each year of the dates when they will be 
exercising their uninterrupted parenting time. Each parent shall notify the other of the 
location of the vacation and the exact dates of the vacation. Telecommunications 
between the child(ren) and the non-visiting parent shall continue during the vacation and 
shall not be considered an interruption. 

If the parents agree they may elect to exercise summer parenting time in the following 
manner: 

i. The parents may agree to alternate weeks commencing with the second week of 
June in two week intervals. 

ii. The parents may agree to exercise parenting time for two weeks in June, two 
weeks in July, and one week in August. 

iii. The nonresidential parent shall not interfere with extracurricular activities but 
shall be responsible for transportation to extracurricular events and shall 
encourage participation in the same. However, the residential parent shall not 
enroll the child(ren) in any summer extracurricular event that would disrupt the 
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summer parenting time of the nonresidential parent unless the nonresidential 
parent agrees to the activity in writing. 

iv. Holiday and birthday celebrations with each parent shall not be missed, 
requiring scheduling of a vacation around these events or that the missed occasion 
be made up. Alternate weekends are missed during vacation and are therefore not 
required to be made up. 

v. During extended summer parenting time the residential parent shall have the 
right to have two extended weekend visitations with the child(ren) from Friday at 
6:00 p.m. until Sunday at 6:00 p.m. The residential parent shall advise the 
nonresidential parent by April 1st of each year of the two weekends he or she will 
exercise parenting time during the other's extended summer parenting time. This 
weekend parenting time shall not interfere with uninterrupted vacation time. If the 
visiting parent has to work during the extended parenting time and the non
visiting parent is available, the child(ren) shall be with the non-visiting parent 
during the visiting parent's work period. 

6. Child's Birthday - If the non-residential parent is not otherwise entitled under this 
Parenting Time Guideline to have parenting time with the child on the child's birthday, 
the non-residential parent shall have parenting time with the child beginning at 4:00 p.m. 
and ending at 8:00 p.m. on that day, provided that the non-residential parent picks up the 
child from the residential parent's residence and returns the child to that same place. 

7. Mother's Day/Father's Day Weekend - Each year, beginning at 6:00 p.m. the Friday 
preceding Mother's Day/Father's Day and ending at 6:00 p.m. on Mother's Day/Father's 
Day, provided that if the non-residential parent is not otherwise entitled under this 
Parenting Time Guideline to have parenting time with the child(ren), she/he shall pick up 
the child(ren) from the residential parent's residence and return the child(ren) to that 
same place. 

8. Parent's Birthday's - The non-residential parent shall have parenting time with the 
child from 5:00 p.m. to 8:00 p.m. on the day of the parent's birthday. If the residential 
parent's birthday falls on a day that the non-residential parent has parenting time, the 
residential parent shall have parenting time from 5:00 p.m. to 8:00 p.m. on that day. 

II. GENERAL COMMENTS AND REQUIREMENTS 

Except as otherwise explicitly provided in this Parenting Time Guideline, the terms and 
conditions of parenting time with the child(ren) that apply regardless of the distance 
between the residence of a parent and the child(ren) are as follows: 

1. The non-residential parent shall pick up the child(ren) at the residential parent's house 
at the beginning of parenting time. 
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2. The residential parent shall pick up the child(ren) at the residence of the non
residential parent at the end of each period of parenting time. 

3. The parents may agree to meet at a suitable place in between each house. 

4. The non-residential parent shall give twenty-four (24) hours advance notice of 
cancellation of parenting time. 

5. The residential parent shall advise when a child is ill and unable to visit with as much 
advance notice as possible. 

6. Both parents shall have the child(ren) ready for commencement and termination of 
parenting time at the appointed time. 

7. Both parents shall be punctual. NO parent shall have to wait an appointed time. A 
parent who is late forfeits companionship for that period. However, if the parent is 
unavoidably detained ( e.g. unexpected traffic or work) he/she shall give notice to the 
other parent and parenting time shall be adjusted accordingly. 

8. Each parent is ORDERED to return with the child(ren) the personal effects that the 
child brought at the beginning of the period of parenting time. 

9. Child(ren) shall not be taken to a bar during parenting time. However, a restaurant that 
has a bar is acceptable if the parents are there to eat a meal. 

10. It is encouraged that child(ren) shall not be left with friends or family members 
during a parenting time except if the non-residential parent is working or in an 
emergency. 

11. Each parent may designate any competent adult to pick up and return the child(ren), 
as applicable. 

12. Disparaging remarks about the other parent SHALL NOT be made to the child(ren) 
or in the presence of the child(ren). Neither parent shall discuss any issue related to the 
divorce with the child(ren). 

13. The residential parent shall notify the non-residential parent of any illness or malady 
that requires medical attention. No surgery, except emergency surgery, shall be 
performed without a good faith effort to give notice to the non-residential parent. 

14. Parenting time granted shall be exercised; parenting time not taken is lost. Parenting 
time not taken due to the actions of the residential parent is not waived, but shall be 
added to the next scheduled parenting time weekend. 
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15. Written notice shall be deemed to have been timely made if received or postmarked 
before or at the time that notice is due. 

16. Parenting time requires communication and cooperation. Both parents shall 
cooperate with regard to parenting time. 

17. The child(ren) are not property. Parenting time questions shall be decided with a 
prime consideration of the best interest of the child(ren). 

18. Both parents shall recognize that the child(ren) have his/her own friends and 
activities and shall respect this fact. Regardless of where the child(ren) are living, their 
continued participation in extracurricular activities, school related or otherwise, shall 
continue uninterrupted. It shall be the responsibility of the parent with whom they are 
residing at the time of the activity to provide the physical and economic cost of 
transportation to these activities, except for trips of more than 100 miles. The residential 
parent shall provide the non-residential parent with notice of all extracurricular activities, 
school related or otherwise, in which the child(ren) participate and schedules of all 
extracurricular activities, in writing, and the name of the activity leader (including 
address and telephone number if reasonably available to the residential parent). 

19. Telephone Access: 

The non-residential parent may call the child(ren) not more than three (3) times per week 
and speak with said child(ren) for not less than 15 minutes on each call. 

The child(ren) is/are permitted to call the non-residential parent at least once per day at 
reasonable times. If the call is long distance, the child(ren) shall call collect. 

. The residential parent shall not interfere with . or prevent telephone communication 
between the non-residential parent and the child(ren) nor shall the non-residential parent 
interfere with or prevent telephone communication between the residential parent and the 
child(ren) during parenting time. 

Webcams: Where it is financially possible, the parents shall each establish a webcam 
connection (eg. Skype or Facetime) so that all communications with the child(ren) can be 
over a webcam where each parent may see the other and therefore enhance the parenting 
time. 

20. This schedule does not affect support payments. Additional parenting time is 
encouraged, but that factor does not create a cause for a deviation in child support. Child 
support is not abated for any period of parenting time. 

21. If the parent exercising parenting time is to be away for a period of at least eight (8) 
hours, the other parent shall have the right to have the children during that period and 
shall have priority over other baby sitters. 
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III. STATUTORY REQUIREMENTS: 

1. RELOCATION NOTICE: 

If the residential parent intends to move to a residence other than the last residence of 
court record, he/she shall file a notice of intent to relocate with this Court sixty (60) days 
in advance. Except as provided in ORC 3109.051(0)(2), (3), and (4) pertaining to 
incidents involving a conviction of domestic violence, a copy of such notice shall be 
mailed by the Court to the non-residential parent. On receipt of the notice, the court, on 
its own motion or on the motion of the non-residential parent, may schedule a hearing 
with notice to both parents to determine whether it is in the best interest of the child(ren) 
to revise the parenting time schedule for the child(ren). Said notice shall be filed 60 days 
prior to the relocation. 

2. RECORDS ACCESS NOTICE: 

Except as specifically modified or otherwise limited by court order, and subject to 
statutory restrictions on files maintained by the Child Support Enforcement Agency and 
files maintained by any Education Institution when the non-residential parent is involved 
in a domestic violence situation, the non-residential parent is entitled to access under the 
same terms and conditions as the residential parent to any record that is related to the 
child(ren) and to which the residential parent is legally provided access, including school 
records and medical records. Any keeper of a record, public or private, who knowingly 
fails to comply with this order, is in contempt of Court. 

Both parents shall have access to the child(ren)'s school records. Both parents are 
encouraged to participate in parent-teacher conferences, school trips, school programs 
and other school events in which parents are invited to participate. The parent receiving 
the grade card shall give a copy to the other parent within a reasonable time. 

Subject to Ohio Revised Code Section 2301.35(0)(2) and 3319.321(F), the non
residential parent shall be entitled to access any record related to the child(ren) under the 
same terms and conditions that access is provided to the residential parent. 

3. DAY CARE CENTER ACCESS NOTICE: 

Except as specifically modified or otherwise limited by court order, and in accordance 
with statutory requirements of a operating a daycare, the non-residential parent is entitled 
to access to any day care center that is or will be attended by the child(ren) with whom 
parenting time is granted, to the same extent that the residential parent is granted access 
to the center. 
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4. SCHOOL ACTIVITIES NOTICE: 

Except as specifically modified or otherwise limited by the court order, and subject to 
Ohio law pertaining to the privacy of domestic violence victims or family members, the 
non-residential parent is entitled to access, under the same terms and conditions as the 
residential parent to any student activity that is related to the child(ren) to which the 
residential parent legally is provided access. 

Subject to Ohio law pertaining to the privacy of domestic violence victims or family 
members, the non-residential parent shall have access to any student activity involving 
the child(ren) under the same terms and conditions that access is provided to the 
residential parent. 

IV. AIR TRAVEL ARRANGEMENTS FOR PARENTING TIME 

The following arrangements for air travel for children shall control: 

I. Each parent is authorized to designate a responsible adult known to the child(ren) to 
travel with the child(ren) between the residences of the parents. However, it is preferred 
that the parent be the actual person transporting the child(ren) between the residences. 

2. The child(ren) should not travel alone between the residence of the non-residential 
parent and that of the residential parent until the child(ren) reaches the age of 12 years. 

3. The non-residential parent shall make airline reservations for the child(ren) only on 
major commercial passenger airlines on flights having no change of airplanes between 
the airport of departure and the airport of final arrival if possible. All flights shall depart 
from a commercial airport near the residence of the other parent that offers regularly 
scheduled passenger flights to various cities throughout the United States. 

4. The non-residential parent shall pay all travel expenses, charges, escort fees, and air 
fares incurred for the child(ren) for transportation from the residence of the residential 
parent to that of the non-residential parent. The residential parent shall be responsible for 
one half of the travel expenses, charges, escort fees, and air fares. The residential parent 
shall reimburse the non-residential parent upon receipt of confirmation of reservations. 

5. The non-residential parent shall advise the residential parent of the following: 
a. The location of the airport; 
b. The date and time of the flight on which the child(ren) are scheduled to leave; 
c. The airline and flight number of the plane; 
d. The airport where the child(ren) will return to the residential parent if different 

from the airport of departure; 
e. The date and time of the flight on which the child(ren) are scheduled to return; 
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f. The airline and flight number of the plane on which the child(ren) are scheduled 
to return at the end of the parenting time. 

6. The residential parent shall deliver the child(ren) to the airport from which the 
child(ren) are scheduled to leave at the beginning of each period of parenting time at least 
two hours before the scheduled departure time. The residential parent shall surrender the 
child(ren) to the non-residential parent, a designated escort, or to a flight attendant who is 
employed by the airline and who will be flying on the same flight on which the child(ren) 
are scheduled. 

7. The non-residential parent, at the end of each period of parenting time, shall deliver the 
child(ren) to the airport where the child(ren) are scheduled to depart at least two hours 
before the scheduled departure time and to surrender the children to the residential parent, 
a designated escort, or to a flight attendant who is employed by the airline and who will 
be flying on the same flight on which the child(ren) are scheduled to return. 

8. Any parent who has parenting time with the children at the time, shall notify the other 
parent immediately if the child(ren) are not placed on a scheduled flight at the beginning 
or end of a period of parenting time. If the child(ren) should miss a scheduled flight, the 
parent having parenting time when the flight is missed shall scheduled another flight for 
the child(ren) as soon as possible after the originally scheduled flight and shall pay any 
additional expense associated with the changed flight and give the other parent and give 
the other parent notice of the date, flight number, and time of the flight. 

9. The expenses of a parent incurred in traveling to and from an airport as well as related 
parking and baggage handling expenses are the sole responsibility of the parent 
delivering or receiving the child(ren) at the airport. 
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0. Upon the granting of any Divorce, Legal Separation, Annulment, or Dissolution of 

Marriage, in which there is/are a minor child(ren), the Decree must contain the appropriate 

language in manner and form as required by Sections 3121.27 and 3121.29 of the Ohio Revised 

Code as the same now are or may from time to time be amended. 

Because of the requirements of Section 3113.217(F) of the Ohio Revised Code, upon the 

submission of a child support order, whether temporary or permanent, or an order providing 

health coverage for any minor child(ren), said order or decree shall be structured so as to enable 

the Court to remit only those portions dealing with suppart and health care to the employer of the 

parties subject to the order without the necessity of remitting the entire order or decree. 

Alternatively, counsel may prepare and submit those portions of the order or decree dealing with 

child support and health coverage for any minor child(ren) and a certificate for the Clerk to 

certify those portions as accurate copies to the employer of the respansible party for support and 

health care for the child(ren). 

P. On all final judgments granting a Decree of Divorce, Legal Separation, Annulment, or 

Dissolution of Marriage, or on any final judgment entry relating to any post- decree relief, 

whether modification, contempt, change of residential parent, or any other post- decree relief, the 

complete name and current address of each party along with their social security numbers and 

dates of birth shall be included in the caption of the Order. 

Q. In any case in which the Court determines that a guardian ad !item is necessary to protect 

the best interests of the child(ren) of the parties, the Court shall appoint an attorney at law to act 

as guardian ad !item for the child(ren). 
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The guardian ad !item appointed shall perform the functions set forth by the appropriate sections 

of Title 31 of the Ohio Revised Code and shall be paid according to the following schedule and 

as approved by the Court: 

I. Out-of-court services - $40.00 per hour. 

2. In-court services - $50.00 per hour. 

3. Such other fees as the Court finds to be appropriate. 

Payment of the fees of the guardian ad !item shall be made as ordered by the Court, and may be 

charged against either or both parties, or may be assessed as a charge against the county if the 

Court finds neither party has the ability to pay the cost of said guardian ad !item or if the Court 

should find that assessing the costs of the guardian ad !item against either or both parties would 

be inequitable or not in the best interests of the child(ren). 

R. Upon the filing of any post-decree motion to modify custody or support the attorney 

representing the party against whom the motion is directed shall, immediately upon being 

retained, contact opposing counsel and schedule a meeting for the purpose of attempting to 

resolve the motion prior to the date of hearing. The Court reserves the right to continue the 

hearing if counsel has not made a good faith effort to resolve the motion without a court hearing. 

S. In any action for Divorce or Legal Separation, the attorneys representing the parties are 

required to meet with each other and with their respective clients at least ten (1 O) days prior to 

the assigned trial date for the purpose of attempting to resolve the issues in the case. 

T. In accordance with Rule 4.4(A)(2) of the Ohio Rules of Civil Procedure, in all divorce, 

annulment, and legal separation actions, if the residence of the defendant is unknown, service 

shall be had as provided by said Rule. 
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The Clerk of Courts shall post the appropriate notice on the bulletin board of the Court to which 

the case has been assigned and on the bulletin boards of the county court within whose 

jurisdiction the defendant/respondent's last known residence address is located and the Jefferson 

County Human Services Center Building in Steubenville, Ohio, both facilities being the 

designated public places for posting. 

U. STYLING OF FINAL ORDERS: All Domestic Relations final orders shall be termed 

"Decrees" and in addition to any other information required to be included within the caption 

shall have said documents styled as either a "Decree of Divorce" or Divorce Decree", Decree of 

Legal Separation" or "Separation Decree", "Decree of Dissolution" or Dissolution Decree". 
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RULE XI 

PRETRIAL 

A. Pretrial and scheduling conferences shall be held at a time selected by the Trial Judge. 

Pretrial. shall be held in accordance with this Rule. 

B. Pretrial and scheduling conferences shall be held in chambers, or at such other place as 

the Court shall direct The Court shall provide notice to all counsel or the parties, if 

unrepresented by counsel, of the time, date, and place of the pretrial conference. 

C. At the preliminary pretrial or scheduling conference, the following shall be ascertained: 

1. Whether all parties are properly joined; 

2. Whether any affirmative defenses need to be ruled upon prior to 
the undertaking of any discovery; 

3. What discovery and the length of time needed to complete the 
same is required; 

4. The issues in the case; 

5. Whether the case is one that would be better resolved by an 
alternative dispute resolution procedure; 

6. Whether any motions need to be ruled upon; 

7. Selection of a trial date. 

At all final pretrial conferences, Counsel, or the parties if not represented by Counsel, shall be 

present at the pretrial conference. If any party is a corporation, insurance company, or any other 

artificial legal entity, then a representative of that party, in addition to Counsel for the party, 

must be present with authority to settle the case, unless otherwise excused by the Court. 

At all final pretrial conferences that may be scheduled by the Court and which are also scheduled 

as a settlement conference, Counsel, or the parties if not represented by counsel, shall be present 
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at said conference. If any party is a corporation, insurance company, or any other artificial legal 

entity, then a representative of that party, in addition to Counsel for the party, must be present 

· with authority to settle the case, unless otherwise excused by the Court. 

D. If scheduled by the Court, prior to any final pretrial or settlement conference, Counsel 

for the parties shall prepare a final pretrial order according to the form set forth in Appendix "F" 

of these rules, and shall submit the same to the Court for approval at said conference, unless the 

same is dispensed with by the court. Failure of either party to approve any final pretrial order 

shall result in approval of a final pretrial order submitted by opposing counsel. 

E. Failure of Counsel for the Plaintiff or the Plaintiff, if unrepresented by Counsel, to appear 

at any final pretrial conference or settlement conference shall constitute grounds for dismissal of 

the action without prejudice in accordance with Rule 41 of the Ohio Rules of Civil Procedure 

with costs assessed to the Plaintiff. 

F. Failure of Counsel for the Defendant to appear at any final pretrial conference or 

settlement conference shall result in approval of the final pretrial order submitted by Counsel for 

the Plaintiff, and if no such final pretrial order has been submitted by Plaintiff, the failure of 

Counsel for the Defendant to appear may be considered as grounds for the granting of a default 

judgment on the issues of liability by the Court as well as contempt of court. 
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RULE XII 

MISCELLANEOUS 

A. COGNOVIT NOTES. Judgment by confession will not be entered on a Cognovit Note 

without the attorney confessing judgment personally appearing before the Judge in open court 

for the purpose of making such confession. Such attorney shall be entitled to a reasonable fee for 

his services to be paid by the party obtaining judgment. 

B. VOLUNTARY DISMISSALS. Any case being voluntarily dismissed by a Plaintiff 

under the provisions of Rule 41 of the Ohio Rules of Civil Procedure shall be brought to the 

attention of the Trial Judge to whom said matter is assigned, prior to the filing of said dismissal 

with the Clerk of Courts. In addition thereto, the dismissing party shall provide notice of said 

dismissal to all other parties in said action or their counsel of record. 

C. MEDIA. The broadcasting, televising, recording, and photographing by news media of 

proceedings held in open court shall not be permitted without compliance with the following 

conditions: 

Prior written request is made to the Trial Judge to broadcast, televise, record or photograph 
courtroom sessions. 

2. Notice of said request shall be given to all counsel ofrecord. 

3. No permission will be granted without approval of all counsel of record, or the parties if 
not represented by counsel, done in open court and on the record. 

4. If agreement by all counsel or the parties, if not represented by counsel, is given, then the 
granting or denying of such request shall be at the discretion of the Trial Judge in accordance 
with Canon 3(A)(7) of the Code of Judicial Conduct, the Rules of Superintendence, and this 
Rule. 

5. In the event that permission to broadcast, televise, record, or photograph courtroom 
proceedings is granted by the Trial Judge, . the broadcasting, televising, recording, and 
photographing shall be done only in accordance with the guidelines set forth by the Trial Judge 
at the time of said Order. 
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6. In · the event that permission is granted to broadcast, televise, record, or photograph 
courtroom sessions, this will not be interpreted to mean that conferences conducted in the 
courtroom between Counsel and clients or Counsel and the Trial Judge will be permitted to be 
broadcast, televised, recorded, or photographed. 

7. The Trial Judge reserves the right to revoke the permission to broadcast, televise, record, 
or photograph courtroom sessions at any time during such sessions. 

D. APPOINTED COUNSEL. Fees for appointed counsel shall be in accordance with those 

fees established by Resolution 1999-14 of the Jefferson County Commissioners on May 6, 1999 

and as amended by Resolution 1999-14A on June 4, 1999, or as the same may from time to time 

be amended, in accordance with Chapters 120 and 2941 of the Ohio Revised Code, said 

Resolution being attached hereto as Appendix "G". 

E. Continuances shall not be granted in any case set for trial without counsel for the party 

seeking the same filing a motion requesting a continuance and setting forth the reasons therefore. 

The motion shall be heard as otherwise provided in these Rules. 

In all Domestic Relations cases, continuances will only be granted if the parties, unless the 

defendant has not appeared, approve the entry of continuance. 

All continuances shall be to a date certain. 

F. Interrogatories directed to any party and the answers thereto shall not be filed in any case 

unless in conjunction with a motion seeking affirmative relief, and then, only the pertinent parts 

thereof are to be filed. In lieu thereof, a certificate of service of the serving of interrogatories or 

answers thereto shall be filed as proof of the serving of the same upon the opposing party or 

parties. 

G. JUDGES AFFILIATIONS. The Judges of this Court shall be required to belong to the 

Ohio State Bar Association, the American Bar Association, the American Judicature Society, the 
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Ohio Common Pleas Judges Association, and the Ohio Association of Domestic Relations 

Judges so as to enable said Judges to promote the better operation and efficiency of the Court, as 

well as to enable the Judges to have available to them the latest developments in the law. 

H. The Rules of this Court previously in effect are hereby repealed 

I. LOCAL RULE (L.R.).Upon adoption of these Rules by the Judges of the Court of 

Common Pleas of this County (General Division) and filing of the same with the Supreme Court 

of the State of Ohio, the same shall be in effect and may be cited as "Local Rules" or "L.R •. 

J. DUTIES OF THE CLERK. 

I. Upon adoption of these Rules, the Clerk of Courts shall cause a copy of the same to be 

provided to the following: 

a. Member attorneys of the Jefferson County Bar Association. 

Attorneys not members of the Jefferson County Bar Association but practitioners before the 
Court of Common Pleas of this county and known to the Clerk. 

c. Persons filing pleadings, whether as an original complaint, or as an answer, counterclaim, 
cross claim or third-party complaint, and not within the group of attorneys identified in 
paragraphs "a" and "b" herein. 

2. The Clerk shall keep a ledger for the purpose of maintaining a record of those persons 

receiving a copy of these Rules of Court. Said ledger shall be referred to upon the filing of any 

pleading for the purpose of ascertaining whether or not the person filing the same has received a 

copy of these Rules, and if not, a copy shall be immediately provided to such person by the 

Clerk. Such ledger shall contain the name, address and date of mailing or delivery of a copy of 

these Rules. 

K. The cost of transcriptions for purposes of appealing any decision of any Court or for 

purposes of use with respect to objections filed from Findings and Recommendations of the 
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Magistrate shall be $2.75 per page, which cost shall be for an original to be filed with the 

appropriate Appellate Court or Trial Judge and one (1) copy for Appellant or Appellant's 

counsel. Additional copies shall be $ 1.50 per page, other than for indigent parties, in which case 

the cost shall be $1.00 per page. 

Transcripts for purposes other than appeals or objections from Findings and Recommendations 

of the Magistrates shall be $2.00 per page. 

L. MODE OF DRESS All persons appearing in Court, whether as a party or as a witness, 

shall be appropriately attired. This means no shorts, cut-offs, see-through clothing, halter tops, 

T-shirts of any kind, any shirt bearing a logo or saying of any kind, sandals, thongs, work clothes 

generally worn in industrial or commercial establishments that result in the clothing having dirt, 

mud, oil, grease, or soot upon it. 

All attorneys have an obligation to see to the proper attire of their clientele and witnesses. The 

Court reserves the right to exclude any person from testifying who is not properly attired. 
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RULE XIII 

SECURITY POLICY AND PROCEDURE 

There is hereby adopted a Rule of Court to provide for security of the Jefferson County 

Courthouse, officials and personnel working therein and members of the general public having 

business within said courthouse. This policy is adopted pursuant to directives adopted by the 

Ohio Supreme Court on October 17, 1994 and mandated to be adopted by the Courts of Ohio 

prior to July 1, 1995 together with a plan of implementation. 

1. COURT SECURITY ADVISORY COMMITTEE. There is hereby designated a 

Court Security Advisory Committee consisting of the Presiding Judge of the Common Pleas 

Court or his or her designated representative, a designated member of the Board of County 

Commissioners or a designated representative, the Jefferson County Sheriff or a designated 

representative, the Probate Judge or his or her designated representative, the Prosecuting 

Attorney or his or her designated representative. 

2.· PERSONS SUBJECT TO SECURITY SCREENING. All persons entering the 

Jefferson County Courthouse at any time for any reason and regardless of rank, title, or position, 

shall be subject to be searched for weapons, dangerous ordnance, or other contraband capable of 

inflicting bodily harm or injury to persons or property within the courthouse or in proximity 

thereto. 

3. COURT SECURITY OFFICERS. There shall be appointed and trained special 

deputies under the supervision and control of the Sheriff of Jefferson County, and in sufficient 

numbers, to provide security to all persons working or having business within the Jefferson 

County Courthouse during all business and non-business hours. 
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The special deputies as appointed shall have the necessary training as is provided by the Ohio 

Peace Officers Training Council and shall have no other duties except in case of emergency. An 

emergency situation shall be as determined by a majority of the Board of County Commissioners 

publicly meeting in special session. 

Said deputies shall be assigned as the needs for courthouse security demand, but no less than two 

deputies shall be on duty during all business hours and one hour prior and subsequent thereto. 

4. WEAPONS IN COURT FACILITIES. No person shall be permitted to have a 

weapon or dangerous ordnance of any kind within the interior of the Jefferson County 

Courthouse except as follows: 

1. Courthouse security officers. 

2. The sheriff or members of his staff bringing prisoners to or from Court. 

3. Criminal court bailiffs. 

4. Courthouse officials or personnel having a license to carry a concealed weapon or 
granted permission to have a weapon during business hours by the county sheriff. 

5. Probation officers of the Common Pleas or Juvenile Court. 

Any person authorized to carry a weapon as part of the performance of his or her duties other 

than as set forth in Paragraphs I through 5 shall have said weapons deposited with courthouse 

security personnel upon entering the courthouse and shall have said weapons returned upon 

exiting the building. Weapons checked in with the courthouse security personnel shall be 

retained in appropriately secured storage lockers. 

s. PRISONER TRANSPORT. Persons necessary to be brought to court for criminal 

proceedings shall be escorted by members of the Sheriffs Department with their hands cuffed 
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behind their backs and with leg restraints, if appropriate, unless otherwise ordered by the Court. 

Prisoners shall be brought into and returned from the Courthouse in such a manner as to not 

create any danger to other persons having business within the Courthouse. No person other than 

designated deputies shall accompany said prisoners. 

6. DURESS ALARMS. Each courtroom and the rooms within the courthouse used for 

any type of hearing shall be equipped with a duress alarm that is connected to a central security 

station under control of the county sheriff and with appropriate personnel on duty during all 

hours the courthouse is open or court is in session. The alarm shall also be connected to the desk 

of each judicial secretary and private chambers of the judges. The alarm system shall be 

installed in such a way that if activated it will immediately designate the area necessitating an 

emergency response. 

7. CLOSED CIRCUIT VIDEO SURVEILLANCE. There shall be installed closed circuit 

video surveillance cameras for all entrances to the courthouse including the main access point of 

entry to the courthouse, all parking areas utilized by any member of the judiciary or his or her 

staff, as well as those areas utilized by any law enforcement agency having business within the 

courthouse or sheriffs office, together with adequate personnel with adequate personnel to 

provide constant monitoring of the same. 

Any person desiring access to the courthouse through the handicapped entrance shall be required 

to state his or her name and the nature of his or her business within the courthouse through a 

two-way speaker system operated by the sheriff's office. 

Access to the courthouse will be provided persons through the handicapped entrance only after a 

verification with the appropriate court or other office within the courthouse that said person has 
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business therein and after being searched by at least two deputies, at least one of whom has had 

security officer training through the Ohio Peace Officers Training Council. 

Upon exiting the courthouse, said handicapped person will be escorted out of the building by the 

same number of deputies with the same qualifications as necessary to permit access into the 

courthouse. 

8. RESTRICTED ACCESS TO OFFICES. Access to judicial offices shall be as 

determined by each judge within the courthouse. 

9. AFTER-HOURS SECURITY. During the hours that the courthouse is closed to the 

general public no person shall be permitted access to the courthouse other than judges, elected 

officials having business therein, and attorneys having business not able to be completed during 

normal business hours, all of whom shall make prior arrangements with the office of the sheriff. 

Should any court be in session after the close of normal business hours, court security personnel 

shall be required to remain on duty for as long as necessary. This, however, does not authorize 

access into the courthouse after hours of any person not involved with court business other than 

as previously set forth. 

10. STRUCTURAL DESIGN OF COURTROOMS AND HEARING ROOMS. Any 

remodeling of existing courtrooms or hearing rooms within the courthouse requiring structural 

changes shall, if possible, have separate routes to and from the courtroom or hearing room for 

judges, court personnel, and prisoners as well as separate waiting areas for witnesses for each 

side of a law suit, whether criminal, civil, or domestic. 

11. INCIDENT REPORTING. Any alleged violation of law occumng within the 

courthouse. shall be reported to the office of the sheriff for investigation and said sheriff shall, if 
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probable cause exists, cause a complaint to be filed against the appropriate person or persons 

causing said violation. 

The sheriff shall cause a record of all security incidents be kept as well as a disposition of the 

same. 

Any person having one incident reported within a two year period of time shall not be permitted 

in the courthouse without being in the company of security personnel and only for the time 

necessary to enable said person to complete his or her business within said courthouse. 

12. These policies and procedures are being adopted pursuant to directives adopted by the 

Ohio Supreme Court on October 17, 1994 and will be implemented by the Court in conjunction 

45 with the Commissioners of this county as funds and personnel become available without 

adversely impacting upon the remaining mandatory obligations of the county to provide services 

to the people of this county. 
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RULE XIV 

JURY SERVICE 

Jury Service shall be in accordance with the standards adopted by the Ohio Supreme Court on 

August 16, 1993 and by these Rules as required by the Ohio Supreme Court. 

A. All residents of Jefferson County, Ohio, over 18 years of age, citizens of the United 
States, and not under legal disability are eligible for jury service unless otherwise exempt as 
provided by these Rules. 

B. Prospective jurors shall be drawn either from the rolls of registered voters as kept 
by the Jefferson County Board of Elections or from the list of county residents having 
valid driver's licenses as certified by the Ohio Bureau of Motor Vehicles at the election of 
the Court prior to the commencement of the annual jury year. 

C. Grand and Petit Jurors shall be randomly selected by the Jury Commissioners in 
conjunction with the Judge presiding over the next term of Court as provided in Chapter 2313 of 
the Ohio Revised Code. From those selected, each Judge of the General Division of this Court 
shall issue a venire or venires as may be appropriate for the Court's needs. 

D. Each Judge of the General Division of this Court shall be responsible for determining the 
qualifications of prospective jurors summoned by said Judge. The following may be exempted 
from jury service: 

1. Those not able to communicate in the English language. 

2. Those meeting the criteria of Section 2313.16 O.R.C. to the satisfaction of the 
summoning Judge. 

3. Those excused.for one of the reasons contained in Standard 6 of Appendix B of the Rules 
of Superintendence for the Courts of Ohio. 

E. Jurors summoned for petit jury duty shall be required to remain on a panel available to 
call for duty until their services are no longer needed or until the end of the term of Court in 
which they were summoned unless having been summoned and/or served as follows: 

1. If summoned four times, reporting for service, and not having been required to serve. 

2. If summoned, reporting and serving as a juror a total of four or more trial days for more 
than one trial. 

52 



3. If having been summoned, reporting and serving for one jury trial for at least three 
consecutive trial days. 

4. The trial judge makes a determination that further reporting for jury service is not 
necessary. 

F. Persons summoned for jury duty, properly served, and failing to appear without having a 
prior excuse from the Court shall be summoned to show cause why said person should not be 
held in contempt. 
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RULE XV 

BAIL BONDS 

In the event that a criminal defendant is bound over to the common pleas court grand jury or is 

charged in the common plea court through an indictment or bill of information, any bail bond 

previously posted by that same defendant on the same charge or arising out of the same 

transaction shall automatically transfer from the court where is was originally posted to the 

common pleas court and become an obligation to the common pleas court. 

All bail bonds shall remain in effect at least until the case has been disposed of through a final 

appealable order unless modified, revoked or vacated by the common pleas court. In the event 

that the defendant is sentenced to any form of incarceration, the bail bond shall remain in effect 

until the defendant actually reports to the sheriffs office, EOCC or prison for execution of 

sentence or is taken into post sentencing custody. See also Criminal Rule 46(H). 
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RULE XVI 

DRUG COURT 

I. Establishment of the Jefferson County Adult Drug Court - In order to facilitate 
efficient and effective treatment of alcohol and drug addicted offenders, the Court of 
Common Pleas hereby establishes a specialized docket known as the Jefferson Connty 
Adult Drug Court on April 6, 2016, and orders the referral of cases identified for this 
program to the Adult Drug Court Judge who is, by this rule, designated to attend to and 
manage such cases. 

The goals of the Adult Drug Court are to reduce participant jail/prison/institution days 

by 25% of their original sentence, decrease the number of Adult Drug participants who 

re-offend following successful completion of the Adult Drug Court program by 40%, and 

to graduate 30% of Adult Drug Court participants successfully from the program. 

The Adult Drug Court will include a Diversion Track and a Post-Conviction Track. 

The Adult Drug Court Diversion Track is a volnntary, comprehensive program 
designed to assist participants in becoming sober, responsible, and contributing 
members of society. The Court shall dismiss the criminal proceedings against 
participants who successfully complete the program. 

The Adult Drug Court Post-Conviction Track gives the participant a final 
opportunity to address substance dependence and anti-social behaviors upon 
reentry to their commnnity. 

A. Placement in the Jefferson County Adult Drug Court - All cases may be referred 
by the Prosecutor/ Assistant Prosecutor/Defense Attorney for screening by the Adult 
Drug Court Coordinator or designee to determine appropriateness for placement. The 
pre-screening process allows needed information to be collected on all offenders prior 
to placement in the Adult Drug Court program. This information includes criminal 
history; residency; instant offense, and contributing factors. 

The assigned supervising officer and/or judge may refer pending pretrial 

candidates, post-conviction community control candidates, judicial release candidates 
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and/or pending revocation candidates by contacting an Adult Drug Court 

Coordinator. Defense attorneys assisting a candidate in the filing of a judicial release 

motion can make a referral by contacting an Adult Drug Court Coordinator. 

Upon receipt of prospective participant referrals an Adult Drug Court Coordinator 

and/or defense attorney will provide the candidate with a copy of the Program 

Handbook and an application screening form to be completed and returned to an 

Adult Drug Court Coordinator prior to screening by the Adult Drug Court treatment 

team. 

The legal criteria for referral to the Adult Drug Court program pursuant to this 

rule shall be the following: 

1. Any Community Control eligible case where alcohol and/or drug use was 
directly or indirectly related to the offense; 

2. The offender must be a resident of Jefferson County; 
3. The offender must be assessed and diagnosed as chemically dependent by 

an approved alcohol and drug treatment provider; 
4. The offender is determined to be high-moderate to very high risk in the 

substance abuse domain utilizing the Ohio Risk Assessment System 
(ORAS); and 

5. The offender must be mentally competent and have the developmental 
capacity to adhere to the participation requirements. 

The clinical eligibility criteria for consideration for the Adult Drug Court program 

pursuant to this rule shall be the following: 

6. The offender has a history of alcohol/substance use/abuse; 
7. The offender must complete an alcohol/drug assessment; 
8. The offender is diagnosed with substance dependence (Axis I); and 
9. The offender must have the developmental capacity to complete the Adult 

Drug Court program. 
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An offender will be disqualified from participation in the Adult Drug Court 

program if any of the following exist: 

10. The offense committed was a crime of violence; 
11. The offender is charged with an offense for which a prison term 1s 

mandatory; 
12. The offender is actively working as a police informant; 
13. The offender is mentally incompetent and/or has a mental health disorder, 

which would prevent or interfere with successful competition of the 
program; 

14. The defendant does not demonstrate a willingness to participate in a 
treatment program; 

15. The offender resides outside of Jefferson County, OH. 

Once an offender is determined to meet the legal and clinical eligibility for 

participation in the Adult Drug Court program, an Adult Drug Court Coordinator will 

review all collateral information gathered and a decision will be made regarding 

acceptance and/or admittance in the Adult Drug Court program. 

The Prosecutor must consent to the offender being placed in the Adult Drug Court 

Diversion Track. Failure of the Prosecutor's consent will result in a denial of 

acceptance; however, will not preclude consideration for the Adult Drug Court Post-

Conviction Track. 

The Adult Drug Court Judge has the discretion and is the final decision maker 

regarding acceptance into the Adult Drug Court program. 

B. Case Assignment - The process of the initial assignment of judges remains 

unchanged. The case will be transferred to the Adult Drug Court Judge upon 

acceptance and admission to the Adult Drug Court program, and the Adult Drug 
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Court Judge shall have the authority to accept or reject cases referred to the Adult 

Drug Court program for supervision, guidance, and treatment. 

1. In the event of unsuccessful tennination from the Adult Drug Court Post
Conviction Track, the defendant will remain with the Adult Drug Court Judge 
for further proceedings. 

2. In the event of unsuccessful termination from the Adult Drug Court Diversion 
Track, the defendant will return to the originally assigned Judge for further 
proceedings. 

C. Case Management - The Adult Drug Court program is a specialized docket 

established to assist chemically dependent offenders on their road to recovery, by 

providing services and programming to address their specific needs. Services and 

programming are more specifically outlined in the Adult Drug Court program 

description, Adult Drug Court Program Handbook and Adult Drug Court Participant 

Agreement. Services may include participation in the following: 

1. Residential treatment; 
2. Intensive outpatient treatment; 
3. Individual treatment sessions; 
4. Gender specific programming; 
5. Family therapy; 
6. Medication; 
7. Medication monitoring; 
8. Ongoing mental health treatment; 
9. Case management; 
10. Education; 
11. Vocational training; 
12. Employment; 
13. Transportation; 
14. Anger management; 
15. Criminal thinking; 
16. Housing; 
17. Parenting classes; 
18. Domestic violence programming; and 
19. Physical, mental and dental health. 
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D. Termination from the Adult Drug Court - A participant may be terminated from 
the Adult Drug Court program if any of the following occur: 

1. Ongoing non-compliance with treatment or resistance to treatment; 
2. New serious criminal conviction. A conviction for a felony offense of 

violence, firearm-related offense, or sexually oriented offense will result 
in termination from the Adult Drug Court program. 

3. Any serious specialized docket infraction or series of infractions; and 
4. A serious probation violation or series of probation violations. 

If a participant is unsuccessfully terminated from the Adult Drug Court Post-

Conviction Track, he or she will be subject to the following actions: 

5. A motion to revoke community control will be filed and the participant 
will proceed through the revocation process; 

6. The participant will be subject to the imposition of other penalties or 
incarceration; and 

7. The participant will be ineligible to participate in the Adult Drug Court 
program for a period of five years. 

If a participant is unsuccessfully terminated from the Adult Drug Court Diversion 

Track, he or she will be subject to the following actions: 

8. A hearing must be held wherein the Court finds the participant guilty and 
imposes a sentence in accordance with RC 2929. 
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THE RULES OF PRACTICE AND PROCEDURE 
FOR 

PROBATE DIVISION 

THE COURT OF COMMON PLEAS 
PROBATE AND JUVENILE DIVISIONS 

JEFFERSON COUNTY 

RULE53.l 
HOURS OF COURT 

The Jefferson County Probate Court shall be open from 8:30 o'clock, A.M., to 4:30 o'clock, 
P.M., Monday through Friday. The Court shall be closed Saturday, Sunday and legal holidays. 

RULE 58.1 
COURT COSTS 

Deposits in the amount set forth in Appendix A attached hereto shall be required upon the filing 
of any action and proceeding listed therein. 

RULE 59.1 
APPLICATION TO PROBATE WILL 

BEFORE AN APPLICATION IS MADE TO ADMIT THE WILL TO PROBATE AND/OR TO 
APPOINT AN ESTATE FIDUCIARY, ALL ATTORNEYS OR PROPOSED FIDUCIARIES 
ARE REQUIRED TO CHECK THE INDEX OF WILLS DEPOSITED PURSUANT TO OHIO 
REVISED CODE SECTION 2107.07. 

RULE60.l 
APPLICATION FOR LETTERS OF AUTHORITY TO ADMINISTER 

ESTATE AND NOTICE OF APPOINTMENT 

A. BEFORE AN APPLICATION IS MADE TO ADMIT THE WILL TO PROBATE 
AND/OR TO APPOINT AN ESTATE FIDUCIARY, ALL ATTORNEYS OR PROPOSED 
FIDUCIARIES ARE REQUIRED TO CHECK THE INDEX OF WILLS DEPOSITED 
PURSUANT TO OHIO REVISED CODE SECTION 2107.07. 

B. All nonresident fiduciaries are required to post bond pursuant to Section 2109.04(A)(l) 
Ohio Revised Code prior to appointment. 
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RULE 61.1 
APPOINTMENT AND COMPENSATION OF APPRAISERS 

IN EST ATES AND LAND SALE PROCEEDINGS 

A. All appraisals in estates and releases from administration shall be done by a real estate 
sales agent or broker licensed by the State of Ohio, or by a person approved by the Court who 
has similar training, education or experience. 

B. Appraisals shall be submitted in a form provided by the Court, a copy of which is 
attached herewith as Appendix B. Originals prepared on a computer or word processor are 
acceptable using the Court's format. Photo copies are not acceptable as they are frequently 
rejected by the microfilm equipment which the Court uses. 

C. In releases from administration where there is real estate involved, the Court will require 
appraisal of that real estate in the form indicated above. 

D. Fiduciaries, without application to the Court, may allow the appraiser as compensation 
for his services a reasonable amount agreed upon between the fiduciary and the appraiser,. 
Appraisers fees may be paid by the Executor, Administrator, or Applicant without application to 
the Court. In order to insure payment, the Court will not accept an Inventory and Appraisal or an 
Application to Relieve Estate from Administration unless the same is accompanied with an 
appraisal in the form provided by the Court and a receipt from the appraiser indicating payment 
in full for his services. 

RULE 64.1 
ACCOUNTS 

A.. The Court requires originals or copies of accounts to be filed with an account. Prior to 
the approval of an account, said vouchers may be returned, destroyed or held until the account is 
settled. 

B. No account shall be accepted unless there has been an Ohio Estate Tax Return filed with 
the Court or Auditor with notice to the Court of said filing. 

C. No account will be accepted prior to one year from date of death in the administration of 
a decedent's estate unless there is also filed therewith an executed "Notice to Distributee" in form 
provided by the court acknowledging receipt of the notice contained therein. 

RULE 68.1 
SETTLEMENT OF INJURY CLAIMS OF MINORS 

In all cases regarding an application to settle a minor's claim, the Court will appoint a guardian 
ad !item to assess the claim and settlement. The guardian ad !item shall render a report to the 
Court whether or not the settlement is fair and equitable and in the best interests of the ward. An 
application to settle a claim for a minor will not be set for hearing unless all costs including 
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guardian ad !item fees are paid in full. Fees and costs shall not be deducted from the minor's 
portion of the settlement proceeds. 

RULE 69.1 
SETTLEMENT OF CLAIMS OF OR AGAINST ADULT WARDS 

In all cases regarding an application to settle an incompetent adult's claim, the Court will appoint 
a guardian ad !item to assess the claim and settlement. The guardian ad !item shall render a 
report to the Court whether or not the settlement is fair and equitable and in the best interests of 
the ward. 

An application to settle a claim for an incompetent adult will not be set for hearing unless all 
costs including guardian ad !item fees are paid in full. Fees and costs shall not be deducted from 
the incompetent adult's portion of the settlement proceeds. 

RULE 71.1 
COUNSEL FEES - DECEDENT'S ESTATES 

A. Where the fiduciary or the primary beneficiaries have consented in writing to the amount 
of counsel fees, an application need not be made for the allowance, provided the consent is 
endorsed on the fiduciary account or evidenced by a separate instrument filed with the account. 

B. Counsel fees for the administration of a decedent's estate shall be reasonable and 
beneficial to the estate. The application for fees shall be in writing which sets forth the details 
supporting the calculation on which the requested fees are based. 

C. Counsel fees for the administration of a decedent's estate as set forth below may serve as 
a guide in determining fees to be charged to the estate by legal services of an ordinary nature 
rendered as attorney for the fiduciary in the complete administration of a decedent's estate. Such 
schedules, however, are not to be considered or represented to clients as schedules of minimum 
or maximum fees to be charged. 

I. For the performance of ordinary services, the following percentages may be applied to 
the gross appraised value of both real and personal property: 

6% on the first 
4% on the next 
3% on the next 
2% on the balance 

$ 
$ 
$ 

50,000 
50,000 

100,000 

2. In the vent that decedent held interest in joint and/or survivorship property and/or gifts or 
transfers in contemplation of death, which interest is subject to estate or inheritance tax, an 
additional fee of 2% of the taxable interest. 
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3. In the event that real estate is sold by the fiduciary or purchased by the surviving spouse 
at the appraised value, an additional fee of 1 % of the selling price of said real estate. 

E. Where the attorney, law partner or firm associated is appointed as fiduciary, the total 
administration fee may not exceed the statutory fiduciary commission plus one-half of the 
guideline counsel fee or the guideline counsel fee plus one-half of the statutory fee whichever is 
greater. 

F. If by reason of the application of the above percentages to values of assets a disparity or 
injustice results, such disparity or injustice may be reviewed on the Court's own motion in 
respect of any account reflecting such compensation or upon exceptions to such an account. 

RULE 73.1 
GUARDIAN'S COMPENSATION 

A. A guardian shall be allowed compensation for income and disbursements as follows: 

1. Income and Disbursements 

4% of the first $5,000 of income 
3% of the excess of$5,000 of income 
4% of the first $5,000 of disbursements 
3% of the excess of $5,000 of disbursements 

2. Principal 

$3 .00 per thousand on the first $250,000 of market value 
$2.00 per thousand on excess of $250,000 of market value 

B. For purposes of determining compensation based on income the following shall not be 
considered income: 

1. Receipt of corpus by guardian 
2. Balance carried forward from prior accountings 
3. Investments and reinvestments of corpus 

A. Corporate Trusts 

RULE 74.1 
TRUSTEE'S COMPENSA TTON 

1. Except where the instrument creating the trust makes provisions for 
compensation, a testamentary trustee may charge fees on the same basis as its charges for living 
trusts. 
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2. Fee schedules are to be furnished to the Court on the 1st day of January of each year and 
whenever a change in fees is made within any calendar year. 

3. A separate schedule of the computation of the trustee's compensation shall be set forth in 
the trustee's account as a condition of its approval. 

4. The trustee may charge its applicable "sweep fee" for the management of money market 
funds within testamentary trustee accounts. 

B. Individual trustees 

1. Except where the instrument creating the trust makes provision for compensation, the 
testamentary trustee may charge as follows: 

· a. Principal Fee. A fee of $2.00 per thousand of the market value of the principal held by 
the trustee. 

b. Income Fee. A fee of six and one-half percent (6.5%) of the total income for the 
accounting period. 

c. Principal Distribution Fee. A fee of one percent (I%) of the principal distributed during 
the accounting period. 

2. Corporate Trustees may at their option elect to use the Individual Trustee's compensation 
schedule. 

RULE 75.1 
LOCAL RULES 

A. The Probate/Juvenile Judge shall also be required to belong to The Ohio Association of 
Juvenile and Family Court Judges, National Counsel of Juvenile and Family Court Judges, The 
Ohio Association of Probate Judges and the National College of Probate Judges. 

B. Rules I thru XIII as promulgated by the General Division of this Court are hereby 
adopted and ordered as Rules of the Probate and Juvenile Divisions to the extent that they apply 
to proceedings in these Courts unless they are modified by or are inconsistent with Rules 9 .1 and 
18.1 thru the end of these rules. All of said local rules are supplemental to the Rules of 
Superintendence for Courts of Common Pleas to which reference is hereby made and which are 
included herein by reference as if set forth herein and which shall apply in all cases as 
supplemental. 
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RULE 78.1 
CASE MANAGEMENT AND PRE-TRIAL PROCEDURE 

I. CIVIL ACTIONS 

A. A pre-trial conference shall be conducted in all civil cases prior to being scheduled for 
trial except in land sale proceedings. 

B. Within thirty (30) days after the same answer day the case shall be set by the Court for a 
pre-trial conference. 

C. Notice of the pre-trial conference shall be given to all counsel of record by mail or 
telephone by the Court not less than fourteen (14) days prior to the conference. Any application 
for continuance of the conference shall be in writing and filed with the Court in a timely manner. 

D. The following decisions shall be made at the pre-trial conference and all counsel 
attending must have full authority to enter into a binding pre-trial order. 

1. A definite discovery schedule shall be agreed upon by all parties for the completion of all 
discovery. 

2. A definite date for exchange for expert witness reports shall be determined. 

3. A definite date for filing of all motions which date shall not be later than seven (7) days 
before the final pre-trial. The date for the final pre-trial shall be set by the court and shall be held 
approximately one week prior to the trial. 

E. The following decisions shall be made at the final pre-trial and all counsel attending must 
have full authority to enter into a binding final pre-trial order: 

1. The Court will rule on all pre-trial motions. 

2. Briefs on any legal issues shall be submitted. 

3. Proposed jury instructions shall be submitted. 

4. Proposedjury interrogatories shall be submitted. 

5. Clients shall be present. 

6. No motions shall be heard after the final pre-trial without leave of Court and without 
good cause being shown. 

F. The trial date shall not be changed nor shall the trial be continued without order of the 
Court and after the showing of good cause. 
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II. LAND SALES 

All land sales which have not been concluded within one (I) year from the date of filing shall be 
set for pre-trial conference within ten (10) days following the expiration of one year. 

A. The following decisions shall be made at the pre-trial conference and all counsel 
attending must have full authority and enter into a binding pre-trial order: 

1. The attorney of record and fiduciary must attend the pre-trial conference. 

2. A written status report shall be filed with the Court no later than seven (7) days prior to 
the pre-trial conference. 

3. The status report shall address the issues as to the efforts being made to sell the real estate 
and when the case will be closed. 

III. DECEDENT'S ESTATES 

A. The statutory time for filing an account (R.C. 2109.30) shall be adhered to and the 
citation procedure (R.C. 2109.31) shall be utilized if necessary to gain compliance. 

B. Objections to inventory and objections to an account. The Court shall set a pre-trial 
conference within thirty (30) days after filing. 

1. The Court at the pre-trial conference shall set the matter for an evidentiary hearing within 
thirty (30) days thereafter. 

C. All decedent's estates, which are current as to the filed accounts, that remain open after a 
period of one year and nine months shall be subject to a status conference. The fiduciary and the 
attorney shall be present and a written status report shall be submitted to the Court at the time of 
the status conference. 

IV. WRONGFUL DEATH SETTLEMENTS 

A. All hearings shall be held within thirty (30) days after the filing of the Form 14.0, 
provided, however, if either a guardian or guardian ad !item is necessary to be appointed the 
hearing shall be held within fifteen (15) days after the appointment. 

V. GUARDIANSHIPS 

A. Adequate statutory provisions exist to control timeliness of filings, however, each case 
shall be reviewed not less than bi-annually. 
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VI. TRUSTS 

A. Adequate statutory provisions exist to control timeliness of filings, however, each case 
shall be reviewed annually. 

VIL MOTIONS 

A. Oral arguments of motions may be permitted on application and proper showing. 

B. The moving party shall serve and file with the motion a brief written statement in support 
of the motion and a list of citations of authorities in support. 

C. The Court shall set a hearing within thirty (30) days after receipt of the request. 

RULE 78.2 
INVENTORY 

A. Notice of the filing of inventory shall be given in accordance with R.C. 2115.16 and shall 
be given by publication one time, as a group, in a newspaper of general circulation in the county. 
The publication shall be at least ten (10) days before the day set for hearing. Notice given in 
compliance with this rule shall be deemed notice to each person or class of persons entitled 
thereto, without specifically naming such person or class of persons. 

B. No inventory shall be accepted for filing unless an appraisal in form required by Rule 
28.1 herein has been filed with the Court. 

C. THE INVENTORY SHALL BE FILED WITH THE COURT WITHIN 90 DAYS OF 
THE APPOINTMENT OF THE FIDUCIARY. 

JUVENILE DIVISION 

RULE 75.1 
LOCAL RULES 

A. The Juvenile Division will follow the rules set forth herein for the General Division with 
respect to Rule III, IV, V, VII, VIII except that the time for all hearings shall be set by the Court, 
IX, X insofar as said rule applies to parentage, custody, child support and visitation, XII and 
XIII. 
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APPENDIX"A" 

STI'LJNG OF CASES 

NOTICE OF ADMINISTRATIVE APPEAL 
.AP.P-ROPRIATION ACUON 
BREACH OF CONTRACT 
ACUONTO CORRECT DEED 
MANDAMUS ACUON 

. ACilONFORDISCOVERY 
DEFAMATION Of CHARACTER 

. DECT~A....ll..A.TORY JUDGMENT 
ACTION FOR DISSOLUTION OF 

PARTNERSHIP · 
FORFEITURE OF REAL PROPERTY 
FORECLOSURE 
ACllONFORFRAUD 
ACTION FOR FOREIGN Wl1NESS 
HABEAS CORPUS 
ACilONFORINJUNCilON 
NOTICE OF APPEAIJLlQUOR CONTROL 
l.OOALMALPRACIICE 
ACTION FOR.MONEY JUDGMENT 
:MEDICAL MA,LPRACI1CE . 
l'AR1TI10N""A-crION -

. mRSONAL INJURY 
PRODUCTUABILITY 
ACTION TO QUIET TIILE 
RIGHT OF ENTRY 

\ . 

ACTION TO RESCIND LAND CONTRACT 
RIGHTOFPRlVACY VIOLATION 
REP LEVIN 
SUBROGATION ACI10N 
SEXUAL DISCRlMINATION 

. SEXUAL HARASSMENT 
.ACTION FOR-SPECIFIC PERFORMANCE 
TRANSFER OF FUNDS_ . 
ut-0,AWFUL TERMINATION OF 

EMPLOYMENr 
COMPLAINT to ENFORCE ARBITRATION 
COMPLAINT TO VACATE ARBITRATION 
WROll'GFULDBATII ACTION 
COMPLAINT FOR ANNULMENT 
PETlTI:ON FOR DISSOLUTION QF -

MARRIAGE WITH CillLDREN 
PETITION FOR DISSOLUTION OF 

MARRIAGE wrmOUT CHIIDREN 
DNORCE COMPLAINT WiTH CHILDR,.EN 
DNORCE COMPLAINT Wll1lOUT 

. CHILDREN" 
PElTTION IN. DOMESTIC ViOLENCE 
COMPIAINT FORLBGAL SEPARATION 

WITH CHILDREN . 
CO~LAINT FOR LEGAL SEPARATION 

wrrnour ct-m.DREN 



Plaintiff/Petttioner 

v./and 

DefendanUPetltioner 

COURT OF COMMON PLEAS 

------- COUNTY, OHIO 

Case No. 

Judge 

Magistrate 

Instructions: Check local court rules to determine "'11en this foml must be filed. 

Appendix "B" 

This affidavit is used to maktl complete disclosure of Income, expenses and money owed. It is used to detemiine child and 
spousal support amounts. Do not leave any catego()' blank. Wlite "none" where approptiate. If you dO not know exact 
fi ures for a item, ive our best estimate, and ut "EST." 1f ou need mores ace, add additional a es. · 

AFFIDAVIT OF INCOME AND EXPENSES 

Date of marriage _____ Date of separalion ____ _ 

SECTION I - INCOME 
Husband 

0Yes0No 
~ 

0Yes0No Employed 

Employer 

Payroll address 

Payroll city, state, zip 

Scheduled paychecks per year D 12024026052 012024026052 

A YEARLY INCOME, OVERTIME, COMMISSIONS AND BONUSES FOR PAST THREE YEARS 

Husband 

$ ------- 3 years ago 
Base yearly income $ 2 years ago 

$ Laslyear 

$ 
Yearty overtime, commissions 
andlor bonuses $ 

_______ 3 years ago 

------- 2 years ago 

_______ Last year I $ 

Supreme Court of Ohio 
Uniform Domestic Relallons Form~ Affidavit 1 
Affidavit of Income and Expenses 
Approved under Ohio Civil Rule 84 
Effective Dale: July 1. 2010 

20 __ $ 

20 $ 

20 $ 

20 $ 

20 $ 

20 $ 
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B. COMPUTATION OF CURRENT INCOME 

Base yearly income $ 

Average yearly overtime, 
commissions and/or bonuses 
over last 3 years (from part A) $ 

Unemployment compensation $ 

Disability benefits 

O Workers' Compensation 

O Social Security 

00ther: $ 

Retirement benefits 

O Social Security 

O Other: $ 

Spousal support received $ 

Interest and dividend income 
(source} 

$ 

Other income (type and source} 

$ 

TOTAL YEARLY INCOME $ 

Supplemental Securtty Income 
(SSI} or public assistance $ 

Court-ordered child support that 
you receive for minor and/or 
dependent child(ren} not of the 
marriage or relationship $ 

Supreme Court of Ohio 
Uniform Domestic Relations Form- Affidavit 1 
Affidavit of Income and Expenses 
Approved under Oh!O Civil Rule 84 
Ef{ective Dale. July 1, 2010 

Husband Wife 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 
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SECTION 11- CHILDREN AND HOUSEHOLD RESIDENTS 

Minor and/or dependent child(ren) who are adopted or born of this marriage or relationship: 

Name Date of birth 

In addition to the above children there is/are in your household: 

___ adult(s) 

___ other minor and/or dependent child(ren). 

SECTION 111- EXPENSES 

List monthly expenses below for your present household. 

A MONTHLY HOUSING EXPENSES 

.Ren101flist·ft\~rtg~geo(1nc;:ructi1~·t!li'eianil ,in~'u'i'ance) 

Real estate taxes (if not included above) 
• h_ :-~-~,. "_.f-"1-',· ..• ·-.,·•..::_·. :;+!:;.· ;;' ·: ,;;:• . ·:·::' .. _t;.i· __ :···- . ·. _, -.- . . 
.l.~,;1.;ififal(~'l.lfuuie~fl~f!t',1l'i~\i,"iintia\tlthoHi{i;l~tiiijab.6ve) 

Second mortgage/eq_uity line of credit 

-Uliiities 

o Electric 

O ¢liisit't.'~l'~fi; p)lqpijn~'. . {', : 

o ~ater an~ ~<:.We: 
-.-•• _-,f: ,~r~Jt1.1,. : 

o Trash collection 
. ·-;·~---':: ... ~ .. --.·. . .. 

o oJoiels~teilltil iil1evision 

Cleaning, maintenance, repair 

··.[{~g4;~it}n'b0~ifib~a? 

·.;,:;.·,._, 

_-,.,-,,·:_' ... · -~ 

Living with 

$ ~-~~----
$ ______ _ 

$ -~-----'--'--
$ ______ _ 

$ 
··:- -~----~---,-. ,-. ~--~-.-. 

$-'. -~~"-----'--'-

$ 
!.;:i:$. ~·:· .. 

$ 

'$ 

$ 
--~-~-~-
~ -,,:_~_e-;:.-;,:-~·,C::~ ;-' . ~~-· 

. $ '-'~' -'--~=-'~~-'--

Other: -------~~-==--~~-------~-- $ 

----'-~~--~--'--"--~~~-~-~-~~--'---'-'$ 

Supreme Court of Otiio 
Uniforrn Domestic RelaUons f or111 - Affidavit 1 
Affidavit of Income and Expenses 
Approved under Ohio Civil Rule 84 
Effective Date: July 1. 2010 

TOTALMONTHLY: $ ------
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B. OTHER MONTHLY LIVING EXPENSES 

Food 

o Groceries (including food, paper, cleaning products, toiletries, other) $ 

$ o Restaurant 

T ran~port.ation 

. o 'ii ehide loans, leases 

o Vehicle maintenance (oil, repair, license) 

.o Gasoline 

o Parking, public transportation 

Clbtliirlg 

o Clothes (other than children's) 

.. · o oNcieariiti9. 1~uiidfy 

Personal grooming 
·' . 

o Hair, nail care 

$ 

$ 

$ 

$ 

$ 

$ 

$. 

~~~~~~~~~~~~~~~~~~~~·$ -.,'.··:;?.-}:/~\:;!•/":-: ,~:.:?ii/j.:... .$ 
a Other 

·ceiflihi:ine · . :·.·.t:',{ 

Internet (if not included elsewhere) $ 

Qi her -=-~~-""-~~=Cc·..C·'"'-' "''"'-"-'" ·'-"""~~-CW~-"--'-~~'="- $ 

C. MONTHLY CHILD-RELATED EXPENSES 
(for children of the marriage or relationship) 

:w1>,r.J</edpcation-rela1ed,chil\lriatE1. ,<· ... • · 

Other child care 

l:ln!)su;;it-paren tihg :uine-travel 

Special and unusual needs of child(ren) (natincluded else'!'here) 

·cic:>thfng 

School supplies 

¢tiJi~crJn1·~ a11owa1ices · 
Extracunicular activities, le~sons 

'sfli~biltniches 

TOTAL MONTHLY $ 

' .. $ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

Other -------·----------------$ 

Supreme Court of Ohio 
UnifO(m Domestic Relations fO(m - Affidavit 1 
Affidavit of Income and Expenses 
Approved under Ohio Civll Rule 84 
Effective Date: July 1. 2010 

TOTAL MONTHLY $ 
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D. INSURANCE PREMIUMS 

life $ 

Auto 

.Health 

Oisabilily 

Renters/personal properly (if not included iri part Aatibve\ 

$ 

$ 

$ 

$ 

Other --------------------~$ 
E. MONTHLY EDUCATION EXPENSES 

rd!fit,n 
Self 

. 6 .. · ti~;i~{· ;:; -·-~--. r •v 

TOTAL MONTHLY $ 

$ 

$ 

Boo l<s, fees, other $ 

:colfetfe loan repayment $ 

O~r $ 

F. MONTHLY HEALTH CARE EXPENSES 
(not covered by insurance) 

Physicians 

Dentists 

:·'o·~18fiiifrittslopliciahi . 

Prescriptions 
. ,·· 

·.-.·.,., .. : :,•" ,:f 

$ 

TOTAL MONTHLY: $ 

$ 

$ 

$ 

$ 

oihti': ;;_-,:..:..· ~--..c.;:._ __ __,__-'-"--~--'--"~"-'.c.:--'----'--""-'-"-~~-'-- $ 
_______________________ $ 

TOTALMONTHLY: $ 

G. MISCELLANEOUS MONTHLY EXPENSES 

Ei,!ibrcliiiary' obligatioi\~·for otliei- ini~Jf,tiiitthidl'lip\i'd iihild(reh) (na'i,itepchifdren l $ 

Child support for .children who were not born of this marriage or relationship and were 
not adopted of this marriage $ 

Spousal support paid to lon'iler spouse(s) $ 

Subscriptions. books $ 

Entertainment $ 

Supreme Court of Ohio 
Uniform Domestic Relations Form -Affidavit 1 
Affidavit of Income and Expenses 
Approved under Ohio Civil Rule 84 
Efiective Date: July 1. 2010 Page 5 of 7 



Charitable contributions $ 

Memberships (associations, clubs) $ 

Travel, vacations $ 

Pets $ 

Gifts $ 

· Bankn)ptcy f)aymerits $ 

Attorney fees $ 

ije,q~i(.e:{~Eidi:Jcb:on_s'<froin W?g¢s .(exi:ludirig,tl!)i~~. -Social SeJlUfi\y and Medicare) 
(type),: . . . . . $ 

Additional taices paid (not deducted from wages) (type) $ ... . . -· 

Other $ 

~~~~~~~~~~~~~~~~~~~~~~~~$ 

TOTAL MONTHLY: $ 

H MONTI-ILY INSTALLMENT PAYMENTS 
{Do not repeat expenses already listed.) 
Examples: car, credit card, rent-to-own. cash advance payments 

To whom paid Purpose Balance due 

., 

··---

Supreme Court of Ohio 
Uniform Domestic Relations Form - Affidavit 1 
Affidavit of Income and Expenses 
Approved under Ohio Civil Rule 84 
Effective Date: July 1, 2010 

.. 

$ 

$ 

$ . :_./::; 

$ 

$ 

$ 

$ 

$ 

·, -.·. ···.· '$ 
$ 

$ 

$ 

$ 

$ 

$ 

$ 

TOTAL MONTHLY: 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

Monthly payment 

Page 6 of 7 



GRAND TOTAL MONTHLY EXPENSES {Sum of A through H): $ 

OATI-1 
[Do not sign until notary is present.] 

I, (print name} , swear or affirm that I have read 
this document and, to the best of my· knowledge and belief, the facts and information stated in this 
document are true, accurate and complete. I understand that if I do not tell the truth, I may be subject 
to penalties for perjury. 

Your signature 

Sworn before me and signed in my presence this __ day of ---------

Sup;eme Court of Ohio 
Uniform Domestic Relations Form - Atftdavit 1 
Affidavit of Income and Expenses 
Approved under Ohio Civil Rule 84 
Effective Dale: July t. 201 D 

Notary Public 
My commission expires: 
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Plaintiff/Petitioner 

v./and 

Defendant/Petitioner 

COURT OF COMMON PLEAS 

------- COUNTY, OHIO 

Case No. 

Judge 

Magistrate 

Instructions: Check local court rules lo determine when this form must be filed. 

APPENDIX C 

This affidavit is used to disclose health insurance coverage that is available for children. II is also used to delennine child 
support. It must be filed if there are minor children of the relationship. If more space is needed, add additional pages. 

HEAL TH INSURANCE AFFIDAVIT 

Are your child(ren) currently enrolled in 
a low-income government-assisted 
health care program (Healthy 
Start/Medicaid)? 

Are you enrolled in an individual (non
group or COBRA) health insurance 
plan? 

Are you enrolled in a health insurance 
plan through a group (employer or 
other organization)? 

If you are not enrolled, do you have 
health insurance available through a 
group (employer or other 
organization)? 

Does the available insurance cover 
primary care services within 30 miles 
of the child(ren)'s home? 

Supreme Court of Ohio· 
Uniform Domestic Relations Form - Affidavit 4 
Health Insurance Affidavit 
Approved under Ohio Civil Rule 84 
Effective Date: July 1, 2010 

(Print Your Name) 

Mother 

0Yes0No 

0Yes0No 

0Yes0No 

0Yes0No 

OYes O No 

0Yes 0No 

0Yes0 No 

0Yes O No 

0Yes0No 

0Yes0No 

Page 1 of 2 



Under the available insurance, what 
would be the annual premium for a 
plan covering you and the child(ren) of 
this relationship (not including a 
spouse)? 

Under the available insurance, what 
would be the annual premium for a 
plan covering you alone (not including 
children or spouse)? 

If you are enrolled in a health 
insurance plan through a group 
(employer or other organization) or 
individual insurance plan, which of the 
following people is/are covered: 

Yourself? 

Your spouse? 

Minor child(ren) of this 
relationship? 

Other individuals? 

Name of group ( employer or 
organization) that provides health 
insurance 

Address 

Phone number 

Mother 

$ 

$ 

0Yes0No 

0Yes0No 

0Yes0No 

Number 

0Yes0No 

Number 

OATH 

(Do not sign until notary is present) 

$ 

$ 

0Yes0 No 

0Yes0No 

0Yes0No 

Number 

0Yes0No 

Number 

I, (print name) , swear or affirm that I have read 
this document and, to the best of my knowledge and belief, the facts and information stated in this document 
are true, accurate and complete. I understand that if I do not tell the truth, I may be subject to penalties for 
perjury. 

Sworn before me and signed in my presence this 

Supreme Court of Ohio 
Uniform Domestic Relations Form ~ Affidavit 4 
Health Insurance Affidavit 
Approved under Ohio CivH Rule 84 
Effective Date: July 1, 2010 

----

Your Signature 

day of 

Notary Public 

My Commission Expires: 

Page 2 of 2 



\ : ·. 

APPLICATION FOR CHILO SUPPORT SERVICES 
NON-PUBLIC ASSISTANCE APPLICANT 

OOHS 7076 (Rev 111921 

(MPORTANt: 1r yov are ·rece1v1ng AOC or Medicaid. do not complcle !his applical,on_. because you became eltgit>le lor child support services 

when you bccam~ r.1,g,blc 10 receive AOC or Med•ca,d 

I 1he undecsignecs. ----------. requesl ~h1ld Support Serv,ccs from !he ----------- County Child Suppo,1 
E.nlorcement Agency I unders.1and and agree to the IOttowing conditions 

A. I am a resident ol lhe County in which services are requested 

B. Recipients ol child sup()O(S services shall cooperale 10 the besl ol 1he1r ability with the CSEA (See attached rights a"nd responsibd'•ty 
iolotmalionJ. 

The Child Support Enlorcemenl Agency can assist you 1n pcov1d1ng lhe loltowtng services 

Location ol Absent Parents. 

The agency can asslSt in linding where an absent parent is currently living." in whal city. IOwn or state. The applicanl can request 
.. Location Setvices Only ... if tile sole need is lo liod the wherabOuts ol 1he absent parenl 

2. Establishment or Modification of Child Support and Medical Support. · 

The CS~ can assist you to obtain an ordet for support if you are separated, havC ~en deserted or need to establish palemity (fafhethoodJ. 
The CSEA can also asstSl you in changing the amount ol support orders (modification). and to establish~ medical support order. 

3. Enforcement or Exl$Ung Orders. 

The CSEA can help you COiiect ttJCCenl and back child suppo,t. 

4. Federal and State lncome Tax Relund Offset Submittals for the Collection ol Child .SUpport An'earages. 

The agenq, C3n assist in collectil\Q back suflPOr1 (a«earagesJ by intercepting a noo-payor's lederat and state incoffle taX refunds on 
some cases. 

5. Withholding of Wages and Unearned lncome for the Payment of Court Ordered Support. 

The agency can help you get payroll deductions for cuccent aod back child support and can intercept unemployment compensation 
10 collect child suppoo. 

6. Establishment of Paternity. 

The agency can obtain an ordet lor lhe eslablishmenl-ol paternity (lalherhood}. if you were not married to the lather ol \he child; 
An. absenl parent may reqoest_j>aternity services. 

7. Collection and Disbursement of Pay~ents. 

The CSEA can collect lhe child support lor you. and send you a check lor the amount ol the payments received. Back support cottected 
win be paid to you until all ol lhe back support you are owed is paid. 

If you· received AOC in the past and support was a·ssigned to the slate. back support co1tec1.e·d will be paid to the state after you· receive 

back support owed to you. 

e. rnlefS1ale C-· "eclion or Child Support. 

The agency car. assist you in COUeciing suppo<t II the payor is livintJ ffl anothec stale or in some fOfeign countries. 

C. The only tee you cai:-a-be charged for seMces is a one dotlar applicatt0n fee Some counties pay this fee for the applicanls. 

0 ·,n p,Oviding IV·O services. 1he CSEA and anv of ils con1racted a9en1s (e.g .• prosecutocs. attorneys. hearing officers. etc.) represent 
the best interest of lhe children of the state of OhlO aod do nol represent any 1v.o recipient or the IV·O recipient's personal inlecest 

i\PPUCANT INFORMATION NFORMATIONABOUTYOUI. 

Name Oate ol Birth .... 

Social securijy Number (SSN) ·Current MaritarStalus (Check. OneJ 

O Single O Married O Divorced O Separaled 
O Oeseoed O Widowed 

Type{s) of 5ervi~e(s) Requested: All services hsled -------- Location ot absent parent only -------
Olher (please expla,nJ 

I unde,stand that the Chtld Suooon Agency . within 20 csays ot receiving this application will contaci me by a written notice to inform me 1! 
my case has been accepted loc chd11 suppon services (IV-0 Services} 

I Signaoure of ADl)ka •• 

OHS 7076 (Rev 1 t l92l 



. 
OOHS 707(; Pa.g~ 2 

Applicants Name (Las(. F1rsr. Middle} Telephone Number (HomeJ 

Address (Sfreer/Roule. P.O. 801<} 
. (Work) . 

City. Slate, and Zip Code --
INFORMATION ON CHILDREN 

Child 1 Child2 ChildJ Child a: 

a. Name 

b Sex 

c. SSN 

d. Dale ol Birth (DOB) 

e Name(s) ol 

Absent Paren1 

I. Has Patern~y (Fatherhood) 

Seen Established? 

g. Is There An Order 

FOr Suppot1 (Yes or No) . 

ABSENT PARENT INFORMATION OR PARENT ORDERED TO PAY CHILO SUPPORT 

Absent Parerit #1 Absent Parent 112 Absent Patent 113 
. 

Name 
Address 

City. State. Zip Code 

SSN 

Dale ol Borth (DOB) 

r:,,ame of Employer 

Address of Employer 

(City. Stale. Zip.Code) . 

Amounl of Suppon Ordered 

.(Wk. Bi·Wk. Mo) 

·ease Number on Sur*.>rt Order 

Date of Support Order 

Location Whe,e Order Was fssued --

(~y. County. Slaie) 

Military Serva . 

Give Dale and Branch Entered 

Ar1est Record: Give Dale and Place 

of Arrest . 

If the absent parent has been on Public 

AssiStance Gwe Date and Place 

Ghle Name and Addres·s of Cuuent 

Spouse of Absenl Paren! 

• Have you ever been on public assistance? O Yes O No 

Oa,e Cly and S1a1e Counly 

(Oo Nol Write In This·Space} FOR AGENCY USE ONLY 

Case Name Date Requested I Da1e Mailed or Provided 

Case Numbef Date Aelurned or File Dale 



Appendix "E" 

Plaintiff/Petitioner 

v./and 

RespondenVPetitioner 

COURT OF COMMON PLEAS 

_____ COUNTY, OHIO 

Case No. 

Judge 

Magistrate 

Instructions: Check local court rules to detennine when this fonn must be filed. 
list All OF YOUR PROPERTY AND DEBTS, the property and debts of your spouse, and any joint property or debts. Do 
not leave any category blank. For each item, if none, put ·NONE.· If you do not know exact figures for any item, give your 
best estimate, and ut "EST.· Jf more s ace is needed add additional a. es. 

AFFIDAVIT OF PROPERTY 

Affidavit of ·-------------·· 
(Print Your Name) 

I. REAL ESTATE INTERESTS 

Address Present Fair Market Titled To 
Mortgage 

Value Balance 

1. $ 
OHusband $ $ 
OWite 
0Bolh 

2. $ 
D Husband $ $ 
OWife 
0Both 

TOTAL SECTION I: REAL ESTATE INTERESTS $ 

Supreme Court or Ohio 
Uniform Domestic Relations Form-Affidavit 2 
Affidavit or Property 
Approved under Ohio Civil Rule 84 
Effective Dale: July 1. 2010 

~ 
(as of date) 

-------

F;;geJ.of7 



II. OTHER ASSETS 

Category 
Description 

Ofat w'ho has possession} 

A. Vehicles and Other (Include model and year of automobiles, 

Certificate of Title Property trucks. motorcydes, boats. motors. motor 
homes. etc.) 

1. 

2. 

3. 

4. 

5. 

6. 

{Include checking, savings, CDs, POD 
B. Financial Accounts accounts, money market accounts. etc.} 

1. 

2. 

3. 

4. 

Supreme Court of Ohio 
Uniform Domestic Relations Form - Affidavil 2 
Aflldavit of Property 
Approved under Ohio Civil Rule 84 
Effective D.;te: July 1. 2010 

Titled To Value/Date of Value 

O Husband $ 
OW,fe 
0Both 

O Husband $ 
OW.le 
0Both 

0Husband $ 
ow.re 
O Both 

O Husband $ 
0Wfe 
0Both 

O Husband $ 
ow.re 
0Both 

0Husband $ 
ow.re 
0Both 

OHusband $ 
OW.le 
0Both 

O Husband $ 
ow.re 
0Both 

O Husband $ 
OWite 
0Both 

O Husband $ Owre 
O Both 
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Category 
Description 

(List who has possession) 

C. Pensions (Include profil-sharing, IRAs, 401k 

& Retirement plans plans. etc.; Describe each type of plan) 

1. 

2. 

3. 

4. 

O. Publicly Held Stocks, 
Bonds, Securities & Mutual 
Funds 

1. 

2. 

3. 

4. 

Category Description 
(Lisi who has possession) 

E. Closely Held Stocks & (Type of owne,ship and numbe,) 
Other Business Interests and 
Name of Company 

1. 

2. ------··· 

Supreme Court of Ohio 
Uniform DornesUc Relations Form -Affidavit 2 
Affidavil of Property 
Approved unde, O!lio Civii Rule 84 
Effective Dale: July 1. 2010 

Titled To Value/Date of Value 

D Husband $ 
OWife 
0Both 

D Husband $ 
OWife 
0Both 

D Husband $ 
OWife 
OBoth 

O Husband $ 
OWite 
D Botll 

O Husband $ 
Ow.te 
O Both 

D Husband $ 
0Wife 
O Both 

D Husband $ 
OWite 
D Botll 

D Husband $ 
OWite 
0Both 

Titled To Value/Date of Value 

D Husband $ 
OWife 
O Both 

D Husband $ 
OWite ---·-------
D Bolh 
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f. Lifs Insurance Type (My cash value or loans) 

(TermNvhole Life) 

1. 

2. 

3. 

4. 

Category Description 

G. Furniture (Estimate value of those in your 

& Appliances possession, and value of those in your 
spouse's possession) 

1. 

2. 

3. 

4. 

H. Safe Deposit Box 
(Give location and describe contents} 

1. 

2. 

Sup,eme Cour1 of Ohio 
Uniform Dorr1es1ic Relations Fo1m - Affidavit 2 
Affidavit of Proper1y 
Approved under Ohio Civil Rl!le 84 
Effective Date: July 1. 2010 

(klsured party 
& value upon death} 

O Husband $ 
OWite 
0Bolh 

O Husband $ 
OWife 
0Both 

O Husband $ 
OWite 
O Both 

O Husband $ 
ow;1e 
0Both 

Who Has Value/Date of Value 
Possession 

O Husband $ 
Ow;1e 
0Bolh 

O Husband $ 
Ow.te 
0Both 

O Husband $ 
ow.re 
0Both 

O Husband $ 
ow.1e 
0Both 

Tilled To 

O Husband $ 
OWite 
O Both 

O Husband $ 
OWire 
O Both 
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I. Transfer of Assets 

1. 

2. 

3. 

4. 

Category 

J. All Other Assets Not Listed 
Above 

1. 

2. 

Explanation: Lisi the name and address of any person (other ihan creditors listed on your 
Affidavit) who has received money or property from you exceeding ~300 in vatue in the past 12 
months and the reason for each transfer. 

~--~---------

-------------

Description 
{Also list who has possession) 

Explanation: List any item you have not 
listed above that is. considered an asset 

O Husband 
OW,fe 
0Both 

O Husband 
OWite 
0Both 

O Husband 
OWite 
0Both 

O Husband 
OWite 
O Both 

Titled To 

O Husband 
0Wife 
D Both 

O Husband 
Ow.le 
O Both 

$ 

$ 

$ 

$ 

Value/Date of Value 

$ 

$ _______ _ 

TOTAL SECTION II: OTHER ASSETS $ 

Ill. SEPARATE PROPERTY CLAIMS: Pre-marital assets, gifts to one spouse only, inheritances 

If you are making any claims in any of the categories below, explain the nature and amount of your claim. This 
includes, but is not limited to, inheritances, property owned before marriage, and any pre-marital 
agreements. 

Category Wh'l dg )'.OU claim this 
{Pre-marital Gift, Inheritance, Description 

as a separate property? etc .. acqU!ted after separaUon) 

1. $ 

2. $ 

3. $ 

4. $ 

5. $ -------· ---·----

TOTAL SECTION Ill: SEPARATE PROPERTY CLAIMS $ 

Supreme Gour! of Ohio 
Uniform Domestic Re!alions Form - Affidavit 2 
Affidavit of Property 
/1.Pproved under Ohio Civil Rule 84 
Effective Date: July 1, 2010 

Present Fair 
Market Value 

-------
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IV. DEBT 

List ALL OF YOUR DEBTS, the debts of your spouse, and any joint debts. Do not leave any category blank. For 
each item, if none, put 'NONE." If you don't know exact figures for any item, give yoor best estimate, and put 
"EST." If more space is needed to explain, please attach an additional page with the explanation and 
identify which question you are answering. 

A. Secured Debt 
(Mortgages, 
Car, etc.) 

1. ------

2. 

3. 

4. 

5. _____ _ 

13. Unsecured 
Debt, Including 
credit cards 

1. 

2. 

3. 

4. -------

5. 

Supreme Court of Ohio 

Name of 
Creditor/Purpose of 

Debt 

Uniform Domestic Relations Form - Affidavit 2 
Afftdavil of Property 
Approved under Ohio Civil Rule 84 
EHective Dale: July 1. 2010 

Account Name 
Name(s) on Total Debt 

Account Due 

O Husband 
Ow;fe 
D Joint $ 
D Husband 
O Wife 
O Joint $ 
D Husband 
OWite 
O Joint $ 
O Husband 
OWite 
O Joint $ ----
O Husband 
OWite 
O Joint $ 

O Husband 
Ow.re 
0Joint $ 
O Husband 
OWite 
O Joint $ 
O Husband 
OWite 
O Joint $ 
O Husband 
D V'life 
D Joint $ ---·-
O Husband 
OVl/\fe 
O Joint $ ---- -----~-

TOTAL SECTION IV: DEBT $ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

Monthly 
Payment 

~---"'~ 

Page 5 of 7 



V. BANKRUPTCY 

1. 

2. 

Flied by: Wife. 
Husband. Both 

O Husband 
0Wife 
0Both 

O Husband 
Ow;re 
O Both 

Date of Filing: 
Case Number 

Date of Discharge 
or Relief from Stay 

Type of Gase 
(Ch. 7. 11. 12. 13) 

Current Monthly 
Payments 

TOTAL SECTION V: BANKRUPTCY $ -----

OATH 

[Do Not Sign Until Notary is Present] 

I, (print name) swear or affirm that I have read 
this document and, to the best of my knowledge and belief, the facts and information stated in this 
document are true. accurate and complete. I understand that if I do not tell the truth, I may be subject to 
penalties for perjury. 

Your signature 

Sworn before me and signed in my presence this __ day of 

Supren1e Court of Ohio 
Uniform Domestic Relations Form - Affidavi! 2 
A!fidavit of Property 
Approved under Ohio Civil Ruic 84 
Effec1ive Dale: July 1. 2010 

Notary Public 

My Commission Expires: 
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vs. 

APPENDIX "F" 

IN THE COURT OF COMMON PLEAS 
JEFFERSON COUNTY, OHIO 

Plaintiff 
Case No. ____ _ 

Defendant 

FINAi. PRETRIAL ORDER (REQJJIRED FORM) 

1bis action came before the Court at a final pretrial conference held on 

at M., pursuant to Rule 16, Ohio Rules of Civil Procedure 

and Local Rule XV. 

I APPEARANCES· 

For Plaintiff: 

For Defendant: 

II NATIJRE OF ACTION AND JJffiISDICTIQN: 

A. 1bis is an action for 

B . The jurisdiction of the Court is disputed. 

ill TRTAT. INFORMATION: 

A The estimated length of trial is days. 

B. ( l) Trial to has been set for 
Pursuant to the General Order on Trial Assigrunent. 

(2) A Trial Assigrunent will be made by the Court at a future date. 



IV AGREED STATEMENTS AND T.ISIS: 

(A) GENERAL NATURE OF THE CLAIMS OF THE PARTIES 

(1) PLAINTIFF CLAIMS: (Set out brief summary without detail; an itemized 
statement of special damages should be included) 

(2) DEFENDANT CLAIMS: (Set out brief summary withou.t detail.) 

(3) ALL OTHER PARTIES' CLAIMS: (Same type of statement where third 
parties are involved 

(B) IJNCONTRQVERTED FACTS 

Suggested Language: 

The following facts are established by admissions in the pleadings or by 
stipulations of counsel. (Set out uncontroverted or uncontested facts.} 

(C) ISSI JES OF FACT AND LAW 

Suggested Language: 

(I) CONTESTED ISSUES OF FACT: The contested issues of fact remaining 
for decision are: (set out) 

(2) . CONTESTED ISSUES OF LAW: The contested issues oflaw fo addition 
to those implicit in the foregoing issues of fact, are: (set out). OR: There are not 
special issues of law reserved other than those implicit in the foregoing issues of 
fact: 

. (D) WITNESSES 

Suggested Language: 

(l} In the absence ofreason~le notice to opposing counsel to the contrary, 
plaintiff will call, or will have available at the trial: (List). OR:: Plaintiff may call: 
(List). 

(2} In the absence of reasonable notice to opposing counsel to the contrary, 
defendant will call, or will have available at the trial: (List). OR: Defendant may 
call: (List). 

(3} In the absence of reasonable notice to opposing counsel to the contrary, 
will call, or: May call: (List). (Use for third parties, if 

any.) 

{ . 



(E) 

(F) 

( -\-

( 4) In the event other witnesses are to be called at the trial a statement of their 
names and addresses and the general subject matter of their testimony will be 
served upon opposing counsel and filed with the Court at least Days prior to 
trial. 

(S) There is reserved to each, of the parties the right to call such rebuttal witnesses 
as may be necessary, without prior notice thereof to the other party. 

(Note: Only witnesses listed in the Pretrial Order will be permitted to testify at the 
trial exc.ept witnesses called solely for the purpose of impeachment or for good 
cause shown.) 

EXPERT WITNESSES 

Parties !lfe limited to the following number of expert witnesses, including treating 
physicians; whose names have been disclosed to the other side: 

Plaintiff 

Defendant 

RXHTBTTS 

(Note: Needless Court time is taken up in the marking of exhibits during trial. 
Accordingly, the exhibit list should be prepared prior to trial and set forth in the -
Pretrial Order. Exhibits that are to be admitted without objection should be listed 
first, then followed by a listing of exhibits to which there may be objections, 
noting by whom the objection is made (if there are multiple adverse parties), the 
nature of the objection and the autrority supporting the objection Exhibit 
markers should be attached to all exhibits at the time they are shown to opposing 
counsel during the preparation of the Pretrial Order. A supply of marking tags for 
exhibits may be obtained from the court reporter. They should be attached to the 
upper right-hand comer whenever possible. · 

Except for good cause shown, the Court will not permit the introduction 6f any 
exhibits unless they have been listed in the Pretrial Order, with the exception of 
exhibits to be used solely for the purpose of impeachment) 

The Pretrial Order should note exhibits as foHows: 

APPENDIX A 
APPENDIXB 
APPENDIXC 
APPENDIXD 

Joint Exhibits 
Plaintiff Exhibits 
Defendant Exhibits 
Third Party Exhibits 



(G) DEPQSTIIQNS 

(During the trial the reading of depositions frequently presents problems that can 
be eliminated by advance discussion and preparation. The Pretrial Order shall list 
depositions to be read in evidence and any objections thereto identifying the . 
objecting Party, portions objected to, and grounds therefor. All irrelevant and 
redundant matter and all colloquy between counsel in the deposition must be 
eliminated when the deposition is read.) 

Suggested Language: 

Testimony of the following witnesses will be offered by deposition/video tape (if 
none, so state.) 

(Ii) DISCOVERY 

(Except for good cause, ·an discovery shall be completed before the Pretrial Order 
is signed by the Court. If discovery has not been completed, the proposed Pretrial 
Order shall sate what discovery is yet to be done by each side, when it is 
scheduled, when it will be completed and whether any problems, such as 
objections or motions, are likely with respect to the uncompleted discovery.) 

Suggested Language: 

Discovery has been completed, OR: Discovery is to be completed by · 
, OR: Further discovery is limited to , OR: The 

following provisions were made for discovery: (Specify) 

(I) MTSCET.T.ANEQUS ORDERS 

(l)Set forth any orders not properly includable elsewhere. OR: 

(2) The foregoing stipulations and statements were amended at the final pretrial 
conference as follows: 

V MODIFICATION 

This final pretrial order may be modified at the trial of this action, or prior thereto, to 
prevent manifest injustice. Such modification may be made by application of counsel, or 
on motion of the Court. · 

VI JJ IBY TNSTRJ JCTIONS 

Requests for special instructions shall be submitted to the Court at the commencement of 
· trial. There is reserved to counsel the right to submit supplemental requests for 
instructions during trial, or at the conclusion of the evidence, on matter than cannot be 

l . . .. 



reasonably anticipated. 

VII SEDJF.MRNT REPORTS 

Toe parties have made a good faith effort to negotiate a settlement, OR: 

VIII ADDITIONAL ACTION TAKEN 

JUDGE 

Attomey for Plaintiff 

Attorney for Oefendant 



( 
•,, .. 

I'. 
-.._ .... ...:.. 

APPENDIX "G" 

RESOLUTIONS 1999-14 and 1999-14-A 
IN RE: LEGAL COUNSEL FOR INDIGENT INDIVIDUALS . 

FEE SCHEDULE 

WHEREAS, Jefferson County recognizes its responsibility under the laws of the State of Ohio and the 
United States of America to provide legal counsel for indigent individuals charged with serious offenses in the 
Courts of Jefferson County; and · 

WHEREAS, the Board of Commissioners of the County of Jefferson, State of Ohio, has chosen to utilize 
an assigned counsel system under the authority of Ohio Revised Code Section 120.33; and 

WHEREAS, the foregoing represents the schedule offees set by the County Cormnissioners pursuant to 
Ohio Revised Code Section 120.33(A)(3) and Section 2941,51, · 

· NOW THEREFORE, BE IT HEREBY RESOLVED, that pursuant to Ohio Revised Code Section 
120.33 and Section 2941.51, the following plan is adopted for use by all the Courts within Jefferson County, Ohio: 

TRIAL LEVEL PROCEEDINGS 

1. Reimbursement for representation in trial level cases NOT INVOLVING A DEA TII PENAL TY 
·sPECIFICA TION will be made based on the maximum rate of $50.00 per hour for out-of-court services 
and $60.00 per hour for in-court services. REIMBURSEMENT FOR REPRESENTATION IN TRJAL 

. LEVEL CASES INVOLVING A DEA TH PENALTY SPECIFICATION WILL BE MADE BASED ON 
TIIB MAXIMUM RA TE OF $60.00 PER HOUR FOR BOTH IN-COURT AND OUT-OF-COURT. 
SERVICES. 

2. The prescribed maximl\111 fee permitted in trial level proceedings are: 

Offense/Proceeding 

Aggravated Murder (w/specs) 
as per O.R.C. 2929.04(A) and 

· 294J.14(B) 

Fee Maximum 

$50,000 

*Ohio Supreme Court Rule 20 of the Rules of Superintendence FOR TIIE COURTS OF OHIO requires the 
· appointment of two (2) attorneys in capital offense cases. This fee is the maximum that will be paid on the 
combined bills of both attorneys appointed to the case. 

Aggravated Murder (w/o specs) 

Murder 

Felony with Possible Life Sentence/ 
Repeat Violent Offender/ 
Major Drug Offender 

Aggravated Felonies 
(degrees 1-3) 

Felonies ( degrees 4-5) 

6 

$ 8,00011 attorney 
$10,000/2 attorneys 

$ 5,000 

$ 5,000 

$ 3,000 

$ 2,500 



Misdemeanors ( degrees 1-4) 
Parole, Probation ~nd all other 
proceedings not elsewhere 
classified 

Contempt of Court 

$ 1,000 

$ 500 

$ 300 

3. Reimbursemen.t for guilty or no contest pleas will be made based on the maximum rate of $50.00 per hour 
for out-of-court serves and$60.00 per hour for in-court services up to the prescnoedmaximurns for each 
classification, or if selected by the board of commissioners, a flat rate for non°homicide felonies, 
misdem~anors, and juvenile proceedings. 

JUVENILE PROCEEDINGS 

I. Reimbursement for representation in juvenile proceedings will be made based on the maximum rate of 
$50.00 per hour for out-of-court services and $60.00 per hour for in-court services. 

2. 

3. 

BEGlNNING WlTil APPOINTMENT DATES OF JANUARY 1, 2000 AND lA TER. 
REIMBURSEMENT WILL NO LONGER BE MADE for social workers (non-attorneys) appointed as 
guardian ad !item. 

In abnse, dependency, and neglect eases, both the attorney and the guardian ad iitem are entitled to bill the 
maximum fee allowed by the county for the. initial dispositional hearing and each subseqnent review 
hearing before the court. 

4. The prescribed maximum fee permitted in juvenile proceedings, including guardian ad litem is $1,000. 

APPEILA TE LEVEL PROCEEDINGS 

I. Reimbursement for representation in appellate level proceedings not involving a death senrence shall be 
based on the niaicimum rate of $50.00 per hour for out-of-court and $60.00 per hour for in-court services. 

2. Reimbursement for representation of aPPeilate level proceedings .involving a death sentence will be made 
based on the maximum rate of $60.00 per hour for both out-of-court and in-court services. · 

. 3; · The prescribed maximum fees permitted in appellate level proceedings are listed below. The.rates apply to 
each appeal. 

Offense/Proceeding 

Aggravated Murder 
( death sentence imposed) 

Aggravated Murder 
(sentence other than death) 

Murder with Life Sentence/ 
Repeat Violent Offender/ 
Major Drug Offender/Sexually 
Violent Predator 

Felonies/S.B. 2 & H.B. I Appeals 
Misdemeanors 

Other/Juvenile 

7 

Fee Maximum 

$ 12,500 * 

$ 5,000. 

$ . 3,000 

$ 1,500 
$ 1,000 

$ 1,000 

' . 
i 



APPENDIX H 

INTHE COURT OF COMMON PLEAS OF JEFFERSON COUNTY, OHIO 

Plaintiff CASE NUMBER: 

Vs. 
MUTUAL RESTRAINING ORDER 

Defendant 

Pursuant to Local Rule 5 and the Affidavit filed by the Movant, during the pendency of this 
Divorce or pending further Court Order, neither Party shall: 

1. Threaten, abuse, annoy, or interfere with the other Party or the Parties' child(ren); 

2. Create or incur debt, such as credit card debt, in the name of the other Party or in · the 
Parties' joint names or cause a lien or loan to be placed against any of their real or personal 
property; 

3. Sell, dispose of or dissipate any asset, real or personal property, including without limitation 
bank accounts, tax refunds, and money (other than regular income) of either Party or a 
child; 

4. Remove household goods and furnishings from the marital residence without approval of the 
Court or other Party; 

5. Change or fail to renew the present health, life, home, automobile, or other insurance 
coverage; remove the other Party as beneficiary of any life or retirement benefits without 
further Order of this Court; 

6. Change or establish a new residence for the Parties' minor children without the written 
consent of the other Party or permission of the Court; 

7. Lessen the time available for the other Party to spend with the Parties minor children so that 
such time is much less than before the filing of the divorce complaint. 

If either Party requests a Hearing on any part of this Order, that Party's counsel is to contact the 
Magistrate's office at (740) 283-8625 for the scheduling of a Hearing as soon as the Docket permits. 

IT IS SO ORDERED. 

Dated: -----
Judge or Magistrate 

Proof of Service 

A copy of the forgoing Mutual Restraining Order has been served on the other Party (choose one of the 
following methods) this_day of , 20_. 

(with the Summons)(with the Complaint)(with the Answer) or (Other(describe)) 

Attorney for Plaintiff/Defendant 



Plaintiff/Petitioner 

v./and 

DefendanUPetitioner/Respondent 

APPENDIX I 

COURT OF COMMON PLEAS 

COUNTY, OHIO 

Case No. 

Judge 

Magistrate 

Instructions: Check local court mies to determine when this form must be filed. 
By law, an affidavtt must be filed and served with the first pleading filed by each party in every parenting (custody/visitation) 
proceeding in this Court, including Dissolutions. Divorces and Domestic Violence Petitions. Each party has a continuing 
duty while this case is pending to inform the Court of any parenting proceeding concerning the child(ren) in any other court 
in this or an other state. If mores ace is needed add additional a es. 

PARENTING PROCEEDING AFFIDAVIT (R.C. 3127.23(A)) 

Affidavit of -----------------
(Print Your Name) 

Check and complete ALL THAT APPLY: 

1. D I request that the court not disclose my current address or that of the child(ren). My address is 
confidential pursuant to R.C. 3127.23(0) and should be placed under seal to protect the health, 
safety, or liberty of myself and/or the child(ren). 

2. D Minor child(ren) are subject to this case as follows: 

Insert the information requested below for all minor or dependent children of this marriage. You must list the 
residences for all places where the children have lived for the last FIVE years. 

Period of Residence 

to present 

to 

to 

to 

Supreme Court of Ohio 

Check if 
Confidential 

0Address 
Confidential? 

0Address 
Confidential? 

O Address 
Confidential? 

O Address 
Confidential? 

Uniform Domestic Relations Form - Affidavit 3 
Parenting Proceeding Affidavit 
Approved under Ohio Civil Rule 84 
Effective Date: July 1, 2010 

Person(s\ With Whom Child Lived 
(name & address) 

Relationship 

Page 1 of 4 



O Check this box if the information requested below would be the same as in subsection 2a and skip to the next question. 

Period of Residence 

to present 

to 

to 

to 

Check if 
Confidenljal 

0Actdress 
Confidential? 

0Address 
Confidential? 

0Address 
Confidential? 

0Address 
Confidential? 

Person(s) With Whom Child Lived 
(name & address) 

Relationship 

O Check this box if the information requested below would be the same as in subsection 2a and skip to the next question. 

Period of Residence 

to present 

to 

----
to 

to 

Check if 
Confidential 

O Address 
Confidential? 

0Address 
Confidential? 

0Address 
Confidential? 

0Address 
Confidential? 

Personlsl With Whom Child Lived 
(name & address) 

Relationship 

IF MORE SPACE IS NEEDED FOR ADDITIONAL CHILDREN, A TIACH A SEPARATE PAGE AND CHECK THIS 
BOXO. 

3. Participation in custody case(s): (Check only one box.) 
O I HAVE NOT participated as a party, witness, or in any capacity in any other case, in this or any other 

state, concerning the custody of, or visitation (parenting time), with any child subject to this case. 

O I HAVE participated as a party, witness, or in any capacity in any other case, in this or any other 
state, concerning the custody of, or visitation (parenting time), with any child subject to this case. For 
each case in which you participated, give the following information: 

Supreme Court of Ohio 
Uniform Domestic Relations Form - Affidavit 3 
Parenting Proceeding Affidavit 
Approved under Ohio Civil Rule 84 
Effective Date: July 1, 2010 Page 2 of 4 



a. Name of each child: 

b. Type of case: 

c. Court and State: 

d. Date and court order or judgment (if any): 

IF MORE SPACE IS NEEDED FOR ADDITIONAL CUSTODY CASES, ATIACH A SEPARATE PAGE AND 
CHECK THIS BOX 0. 

4. Information about other civil case(s) that could affect this case: (Check only one box.) 
D I HAVE NO INFORMATION about any other ciVil cases that could affect the current case, including 

any cases relating to custody, domestic violence or protection orders, dependency, neglect or abuse 
allegations or adoptions concerning any child subject to this case. 

O I HAVE THE FOLLOWING INFORMATION concerning other civil cases that could affect the current 
case, including any cases relating to custody, domestic violence or protection orders, dependency, 
neglect or abuse allegations or adoptions concerning a child subject to this case. Do not repeat 
cases already listed in Paragraph 3. Explain: 

a. Name of each child: 

b. Type of case: 

c. Court and State: 

d. Date and court order or judgment (if any): 

IF MORE SPACE IS NEEDED FOR ADDITIONAL CASES, ATIACH A SEPARATE PAGE AND CHECK THIS 
BOXO. 

5. Information about criminal case(s): 
List all of the criminal convictions, including guilty pleas. for you and the members of your household for the 
following offenses: any criminal offense involving acts that resulted in a child being abused or neglected; any 
domestic violence offense that is a violation of R.C. 2919.25; any sexually oriented offense as defined in R.C. 
2950.01; and any offense involving a victim who was a family or household member at the time of the offense and 
caused physical harm to the victim during the commission of the offense. 

Case Number Court/StatelCounty 
Convicted of 
What Crime? 

IF MORE SPACE IS NEEDED FOR ADDITIONAL CASES, ATIACH A SEPARATE PAGE AND CHECK THIS 
BOXO 

Supreme Court of Ohio 
Uniform Do'mestic Relations Form - Affidavit 3 
Parenting Proceeding Affidavit 
Approved under Ohio Civil Rule 84 
Effective Date: July 1, 2010 Page 3 of 4 



6. Persons not a party to this case who has physical custody or claims to have custody or visitation 
rights to children subject to this case: (Check only one box.) 

O I DO NOT KNOW OF ANY PERSON(S) not a party to this case who has/have physical custody or 
claim(s) to have custody or visitation rights with respect to any child subject to this case. 

O I KNOW THAT THE FOLLOWING NAMED PERSON(S) not a party to this case has/have physical 
custody or claim(s) to have custody or visitation rights with respect to any child subject to this case. 

a. Name/Address of Person 
O Has physical custody 

Name of each child: 

b. Name/Address of Person 
O Has physical custody 

Name of e·ach child: 

c. Name/Address of Person 
O Has physical custody 

Name of each child: 

O Claims custody rights O Claims visitation rights 

O Claims custody lights O Claims visitation rights 

O Claims custody lights O Claims visitation rights 

OATH 

(Do Not Sign Until Notary is Present) 

I, (print name) , swear or affirm that I have read 
this document and, to the best of my knowledge and belief, the facts and information slated in this document 
are true, accurate and complete. I understand that if I do not tell the truth, I may be subject to penalties for 
perjury. 

Your Signature 

Sworn before me and signed in my presence this __ day of 

Supreme Court of Ohio 
Uniform Domestic Relations Form - Affidavit 3 
Parenting Proceeding Affidavit 
Approved under Ohio Civil Rule 84 
Effective Date: July 1, 2010 

Notary Public 

My Commission Expires: 
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